% SHRIRAM :
R e i PR TR LR Lo Shriram Financial Products Solutions
EMPOWERING PEOPLE THROUGH FROSPLRITY (Chennal) Private Limited

Private & Confidential

Diate-9™ Movember 2011
Rabbanl Patan
&-K2, 5¢ - Colony,
Atkuru,
Gannavaram - 521286
LETTER OF INTENT
Dear Rabbani,

Fuﬂmlnﬂlhﬂrﬂnﬂwhld*ﬂhnnmpiuudmmhmnﬂunfwmwu!mtupmﬂlm
of Sales Trainee in Senior Executive grade In the Sales - Cross Sell function with Shriram Financial Products
Solutions [Chennal] Private Limited, on the following terms and conditions:

L. Your Total Base Compensation will be Ri. 300000/- (Rupees Three Lakhs Only] per annum. The detalled

i mmdmumumhmmmmmmmzﬂmwmm
hmﬁhhtmnmﬂmmw.uhnmﬁtuMMmmhﬂmmhﬂ
Job role, skills - spetific background and professional merit. This information and any changes made therein
should be treated as personal snd confidentisl

1. fmﬂheﬂ;lhhluptﬂﬂmlpwnpu'{nmpmm.

3 'l'ﬂ'l-lﬂfﬂﬂﬂhﬂ"llmtﬂﬂﬂ#ﬂlﬂlﬁmmtﬂwuﬂmpﬂmumhmfﬁrﬂmﬁuh
the organization from time to time,

4. Your initial place of posting will be Vijayawada, The Company reserves the right 1o transfer your senvices to
-nynthwdrpmmufnﬂhfmmhnrm:mmEmupl:nmdultn:mmmmﬂ
recuired.

5. You shall serve a probation period of sin months. During the period of probation, either party may terminate
the eontract by giving Thirty days' notice in writing or Gross salary In lieu thereol, at the Company's
:ﬂmeu-ﬁmiwzmhuﬂhﬂq:hﬂmmmumm-ﬂmmwm
urmmwmummhmmmmmmmnﬁndemmwumﬂ
hmﬂrmdhhﬂnmn!lnmlmmcwmmhrwmmmWwﬂ
probation in the event that your performance is not meeting expectations. Foat confirmation, either party
€an terminate the service by giving Ninety days' notice or Gross salary in lleu therect, at the Company's

= discretion

6. Tul.u-lmplnwm-nln-rﬂnm{mpmh:uhhﬂtuth:qunfﬂwtntm-hhnﬂhhmmnmm
by you,

1. Your empioyment i contingent upon wativfactory reference and background ehecks, Including verification
nirmr:pphmmmuuh,rdmmnudwmum. You are requested to wbmit the
decuments required for Background Verification when called upon, past issuance of this Offer Letter, Fallure
to submit the documents within the stipulsted period or in case of an unatisfactory verification report, the
Compary reserves the right to withdraw the Offer Letter, The offer ks subject to satisfactory completion of
Background Verification.

[} Your employment is also contingent upon your ability to work for the Company without restrictions i e. you
hm{hnmmuﬂgﬂMwﬂurmmmmlmeJ

9. The nature of work and the department to which you are attached, entalls you to have access to )
Information regarding Company related matters. You shall not disclose the same either directly or

& (e —
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Shriram Financial Products Solutions
(Chennal) Private Limited

10000
5000
Xil4
150
1034
Provident Fund - Employer Contribution 15476 1633
fmpicrnyes State insurance (%) - Cmployer Contribution a o
Total (B) 176 1623
.f.‘: ; 3 r "
Provident Fund - Dmployes Contribution 15476 1623
Emplowyes State insurance (£ - [mploves Contribution ] a
Profesional Tax 2400 00
Tatsl Deductions (C] T18TH 1533

ﬁmm«mnmuﬂmw 5840 2
Group Term Life lnsurance & PA Premium [Seifj** 624 52
Gratuity 711 a
Total (D)

Horalcost fo¢
NOTES:

* Amount will be conudensd e ricen-tazabile on suberiviion of supporting bills before end of Fy
anhr:mumpmmﬁtmmhm'ﬂ:mm.
Professional Tan: As per the Professional Tax Act Rule applcable for the State

Incoera Tax: As per the income Tas rule.

Bonus®; Pro-rated sdvance payment of Statutory Bonus caloulated oy per The Bamus Act

"* Average Insurance Premium per employee. Covens Employes and lamdy [wpouse and upta I children)
mmmim:mmmmnm

Croup Term irsurance [covers critical liness, long term disabilty & death during tervice)

OMPANTY (A% By BN
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@kotak life ' \

 amadlalate Same:- Sushmiliha Vechala
Institule Same:- SAK INSTITUTE OF TECHNOLOGY

Nubjevt: Letter wf O)ffer from the Kotak Life Invurance

W are happy to mborm that vou have been selectad as a Mansgemenl Trainee by the hotak
Malundea Coroup tow,

2 Wotak Life

Y our remumeration por annan o By, 350000 CTC poliis aetvinal inceitong s (sabpect to the munmum
Pt bk e coderes of (" %eets | apectation™ ) Your OiTer ketter giving detals of sour compensabnmn
bicak-up, benefits & other terms & combitions waill falkow shortly. Your place of poating will be
anvwhere in India and the details of the same will be shared with you along with sour ofler letter
Your appoistment is howmever subject 1o heing certified medically fit by 3 doctor st the time of sour

[UTTL TS

In case of amy quenes, do get in touch with us a1 the email w! of the 1R Relationship manager for the
L ompany you have been recrusted for,

. Soiboths € Laske Nehitha  larke a botak wom {_?]?44]:_1*1:’: 7 -_
LYUL Manigeandan , YCE maniggandan u histak com

kimdly wign a copy of this offer letter convesing your acceplande.

Chat hest winhies & looking Torwand 1o seemg you on baard carly nest year

For the Kotak Mahindra Group Signature of the candidate
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@ kotak life

( andulate Same:- Shaik Sharukh
Tastiiaie Same: - SRE INSTITUTE OF TECHNOLDGY

Subject: Letter of Offer from the Kotak Life Invurance

We are hupps b omlorm that veii have been selected a3 3 Mansgement Tralaee by the Kotak
Sabimdra §sroup Tid,

o kotak Lile

Yoot remuncration por annum s B 350,000 CTC ploe sl maontines (subpect 1o the mimmum
portrmance orierd of Aoty Expeciabon” ) Your CTer letied @rvng detsils of your compensalion
break-up, benelits & other lerm & condisons will follow shonly, Your plice of posting will be
amvwhere in Indua and the detads of the same will be shared with you along with your offer letter
Your appontment s however subject to being cerified medically fit by & doctor at the time of your
piming

In casve of any quenes, do pet in touch with us at the email id of the HR Helshonship manager for the

Company you have been recruited (or

Sikitha @ lake T Nikitha Clarkew hotak com - 7304432297 4
YOI Mamiggamdan | YCI_maniggandan a kotsk com

boimdly sign a copy of this oller letter conveying your acceplance.

han Best wishies & looking forsard 1o seeing vou on board early next year

bow the Rutak Mabindra Group Siguature of the candidate
f |l- ; %
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@ kotal life

i analislaie Samie - Vanne Lnjali
Iastilule Samr:

SRE INSTITUTE OF TECHNOLODGY

Subject: detter of (ffer from the Kotak Life Iniwrance

We are happy toomlorm that vou hane boen selediod as o Management Tralsee by the Kotk

Slabiividea & siosip Bisi,

o bwotak life

Voot remuncration pet annum o Be, 350,000 CTOC plas sl mcontines (subgect to the minimum

pettormance crder of 17 Meets Dapectatun™) Your Offer letter giving details of your compensation

break-up, beielits & other terms & conditions will follow shortly. Your place of posting will be
anvshgre i India and the details of the same will be shared with you along with your offer letter

Your appeantment s however subgect 1o bemg centified medically fit by a doctor at the time of yout

e eETLET

I wase oof amy gueres, do pet i touch with us al the email il of the HR Relationship manager lor the

Company vou have been recnmted for

ik il 0 Lnkg

Wil _":‘I_nn.'l:.?ll_-i:r_l_

| Nkatha Clarkew botak g - 7304432297
YL mani n'd hotak com

koimsdls sign 3 cops ol this oller ketter comveying your acceptance

§hr best wishies & koking fors and to secing you on board early next year

Far the hotak Mahindra Group
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Sigeature of the candldste

A

. @&m}g,

PRIMNCIPAL
SRK Institute of Technology

. o ; EMIMEDA VIJAYAWADASDT 18
e s oo HIKE mifu! Fiai ﬁﬂrﬂmfh]



~ Yo K
= .

i b

.
-y

SPANDANA

OFFERLETTER
Date: 22-Apr-2021

Ta

Mr.Maram Venkatesh,

Handigama Town & Mandal, Erishng Dist,
Andhra Pradesh-531 185,

Dear Venkatesh,
Congratulations and welcome ta Spandana Sphoorty Financial Limited|

Further 1o our dicusiiom, we are pleased 1o extend you an offer 1o join Spandana as “[xecutive Trainee”.
Your compensation detaily are furnished in Annesure 1, enclosed herewith.

|Iwmlmmwmmmm,mmwmmmmm
candidate has been welected , the offer can be withdrawn before or after joining.

All matters pertaining to your employment and compensation are strictly confidential and it should be treated
as such,

On successful completion of your training period , you will be placed in the designated role depending en your
performance .

If you reslgn on your own lor any reason from the services of the company ,within the first 15 months of
jaining, you will be Rable to relmburse all the expenses to the company. This includes, the salary paid, travel
lﬂxmﬂunrﬁmmanwﬂimH[ﬂmﬂmmhmﬂlm
deputation rounds and other incidentals as per the discretion of the company. Upon meeting all such dues
anby, you will be relieved from your serdces.

Alsa upon confirmation of your service in the company, if you desire to terminate your employment, you shall
provide company, Ninety (90) Calendar days prior written notice or equivalent pay In leu thereaof |

Any tax fability arising out of your compensation should be bome by you as per the applicable personal
tawation laws.

Request you 1o confirm your acceptance of this offer of employment by duly signing and returning the
duplicate copy within 3 days from the date of ksuing of letter. We are delighted 1o thare this offer and look
forward to making Spandana a great place for you to work with.

Piease refer to the Annesure -1 attached, for the dacuments (o be submitted at the time of joining. Your date

of joinkng will hrhﬂrmt.rd by us through a separate emall
Candidate Signature ﬂ'ﬁ
Date:
Iu,[d 3
*_ﬁf”

Spandana Sphoorty Financial Limited PRIN
CH - LESIXTGIO0M CO40648 i
Piot Mo 31 & 32, Ramky Selenium Towers, Tower A, SRK Institute of Technology
Ground Floor, Financlal Dusd, Manalearnguda, Hyderabad - 500 002 Z NIMEFA DU, VIJAYAWADA.S21 108
P c #8140 48120688, Fax © 040-44385640
il W areianairafin (o, aree EfaanclanE sl rom

Led.




j“:.'

-
7 u‘%\"‘“‘
SPAN DANA

Annsaure- 1

wmmhwmmmmmmmmnmmw b lonw:

Name = Br Maram Venkatesh

Designatian Fxecutive Tralnee —

Salary Components Per Month{INR) Per Annum [ INR}

Ranic 83 111,900

HRA k __3710 4760 |

Altire Allowance 332 - 11184

Statutory Bonus 25937 35,964

Total Gross Salary 17,585 215,820

Employer PT : 1463 17,556

Emplover €8 552 6,624

Total Cost to Campany 20000 240,000
Documents Reguired:

4 passport sl2e photographs for salary account and Internal use

Original Academic marks sheets and certificate of SSLC, Intermediate ,Graduation. In absence of
original mark sheet and certificate of MBA/PGDM, Please submit provisional mark sheets.

*  Photocopy of Identity prool and address prool (PAN card/ Aadhar card/ Passport) Rank passhook,
Ration card, Vioter ID card) - 2 Copees - Originals to be produced for verification

Spandana Sphoorty Financial Limited
CIN - L E5829TG2003PL CO40648

Picd Mo 31 B 32, Rarnky Selerium Towars, Tower A,
Ground Flocr, Financial Dist, Nanakramguda, Hyderabad - 500 032. ENIKEPA DU, VIJAYAWADA.521 108

Ph:+81 40 £0126668, Fax : D40-44380680
il W panfansenn (P, et sjussianseedls rom

Candidate Signature

s

PHFH £
SRK Institute of Technology
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IF-Sep-21 APPOIMTMENT LETTEMR

Hame of the Employse: Mr. Kosuru Goplaads

Employes Mo: pAFal ]

Present Address: Dethapudi Ramalayem strest 5-17 Mangalagh Vijsyssweda_Andhre
Pradesh Krishng 132503

Parmaneni Address- Bama As Ahave

Fathar's Nema; Govinds Rso Kosury

Emp. Date of Birth; 15-8ay-B8

Dot Kosind Dacspanad,

We are pleased o employ you as Assoclate (Grade HZ) in cur company, Firstsource Solutions. Limited
(Companry], ool st Bangalors - Priech, of in such ofter capacity a8 tha Cormpany shall from bma o e

shorrmirm. This letier sebs oul tha erms of your smployment snd, along wilth e Company's Policies and

—plocacdures, a5 arenced from limes 1o rrs | Company Policles |, constiules your employment agressmernd wsth
e Company (Employment Agresmant]. In fa svenl of & confic bebesen any of B lsrme of condibions
conlsned in this [mgploynent Agresmant and those in e Company Polices, e e of e Employmant
Agresmant shall prevad

L 5

AFFOINTMENT

¥ o Esmipiryand by e Company s efecine from e data of his Empiloyman Agreamani TT-Sep-
Fi |

¥ou will be on probalion lor @ period of s monihs from e Dale of Joirng [Probation Period)

Sutwsdd o Compary Policies, afier complsion of ihe Probalion Period, your performance will be
evaluated, and i ound satinfaciony, you may be confirmed in e senvices of e Company. Hoseves,
turng Fa Probeafion Penod, # your performance |8 unsaiisfaciony, (1) the Probalion Perod maybs
exiaided lor & further penod @y may ba decided by he Company; of (5} the Company may iarminats
four services in accordance with Clauss 15,

Youl ahaldl relirs Fom the sanvices of fha Company on completing B years of ags.
Yiour ermpioymant in Company will be subjec] 1o you besng and remaining physically and mentally B

ﬁuhwhﬂmﬁmﬂh%qﬁfﬁﬁ bsing bound physically

IR e LR T P LT A LT
Coimiael Flassr | Tomese Wl @ 0, Poitasty 0, W8] Prospee Park ), Sarpges Die Risg Bagd, varthes bmil, Resguiarg - S 100 bala
Tt + W] U N AOEND | e+ RSN kLD RN
Faradbgrn B b Poaw, mauger®, Pes Lok Bidd, Sl (W), Seeelal - 85 (50 uld
Tet +80 J] bkl DORN | Faa. 91 11 ieblek DRAT | Mot weomn lewiumeid .Liwh
PO LRI MDD LD B4 14T

L)
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lirstsource

¥ou well porlorm such dubies 88 & in ihe opinion of e Company spproprals I your posibon and
Euch plhed dulies and exercise such powers in the Company or any subsidary o associabed
company BE may kom fma o ma ba delegsied lo you by the Compary ai s deonston.

Tha Cesripsary iy, i s discrabion, chanps yous hevel, feporing arangamsnts, duies end kecation
i3 ey ba Feduined by business exigences.

Yioul rray be Irstalered, seconded of deguted n such capacity, as tha Company may fom e io
tme delermine, o any ofher locslion, depariment, funclion, esiablshment, or branch of tha
Company of subsidiary, associale of afflisls company, In such case, you will be governed by the
tarms and conditions of sensos applicabis o wch irenslerred aasignrmend including compermation,
wiorking howrs, holidays, keeve, poopln polces sic. Relocation shall be as per Company Policies.

o iy b required fo undertake fraved on Company work for which you will be reimbursed for
trovel aupmnass @9 per Compary Poloes.

In view of your positon and office, you et sfecirely, dligently and fo e best of yous sbility
parform all responsiblites 5% ensune resulis, bn his coRnecion, you Be iegquired nol D Sngsges
in acivilies thal have or will hivvs B0 adversa impact on ihe repulalion | mags and Business of ihes
Company mnd ity affiliaies, sheiher dirsclly or indirecily,

Yo will b bound by ihe standing orders, Fules or reguiations of e Comany @8 n oros from Brme
in v &l o B evient applicabis

mnumﬂmuwmnmwm“
channeds of local chanrsds in relafion o ihe Company unless you re suthonsed b represent snd
Make o slabomani on tahad of Ba Company,

You will not accept gifts, resants, commission of any sort of gratificaton in cash o Lind fom any
pereon, pacty of B of company having dealing with the Company and § you are offsrsd any, you
shoukd imeredalaly writs io srtbsbenj feisourcs com

You will comply with and reporl sy non-compliance o vioksbion of e Company's Global Ethics
Polcy, Anfi-Hribery Polcy, Gifts. snd Enlortainmant Policy, snd Anli-Fiaud Policy in scoordances
with tha Compary's Whisle-biowar Policy. Report any volalion o glhelisblcsngiBlosisoita com

In the performance of your obigations, you will ol Wlise or provide the Company with sny
enhfideniial of proprstary informaiion of sy ihird party or violats any obligation wih respect fo
such infrsmalion

In the event you need ko hold office wih ey pollical party of any governmsenial of non-
povernmental organigation whelher lor any polilical or chantabls reasons of olhereiss dunng your
employment widh tha Company, you will give prior inimaiion 1o the Company and seel xpress
consanl o ihs efec

ol will 1 rol give pour passwords [voios masl, nebeor, internel of offer) ko any ofher smployes
of any thard party; (i) nol s workslations logged on o fhe nebeork. natiended; and [iil] instal
Pl -0 passvwords fof lepiops end soreen sever passwonds for workstations.

ﬁi-z’{i'.' 1 iﬂnﬂd‘&

SRK Institute of Technology
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Dhuring i coursa of your ermploymant with B Company, you will be eligbls ko fecekve the follosing
|an detabed in e Annesurs |

L Dasic satary of Re. $280 per manth; o
L Houss Rert Alowancs of R, 2508 per monih; .

i Specal Alcsance 1of Re. 5T20 per monih;

. Gtatutory Bonusd Incentrvad Ex-Giretia® of Re, 280 per montf, mnd

W, You will be enified o ofher compensaton and banofits N acocodanoe wilh Company
Polcss as intimalsd D pou bom iima 1o ime

Viour galary will be reviewesd peiodcally in accordance with Company Policies. Changes. in your
compermaion am decreforany and will by subch o srd on e basis of eflectre performancs
& Petulte during the penicd and otfes’ relevant criiona

Ay tan Babdty thel snsas from e compenssiion, allowances, and benefis will be debited. Al
parymienis Ml o pou with espect o the compensation will be suljsc s witiholding tae and othar
applicabis payroll deducions as reguired under spplicabls e

Trei Compsary My s dedecl sry debl osed by you D e Companny and any decaction from
remunaralion o which you hive previously sgnilied o provided your conssnl in wiling,

Furthar, tha Cormparmy resanes e rght o debi your salsry acoount for sy simonesnus irsnssction
whuch may octwr and, or, for arvy monies due D the Comaany from you.

e vl Lo i) 4 beanvers, holidanys and working hours s appicable 1o you based on your gracde,
b lotaton of postng.

o weill b sdigitia for perquisias, i By, 83 spplcabie o you besed on hunclion fequseMants. &
defermmined by the Company,

¥oul will be elgibls io paricipate in the Company's Provadent Fund Schame as por the niss and
policies applcabln b you.

Yiou will ba pigite for grafuly in scoordarce wiEh ihe Payment of Gratulty Ac, 1072
o will ba pigila fo pariicipats in fe medcal progrismims as applcsbis o po

7. th-':nr;.fﬂa

SRK Institute of Technolegy
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firstsource

a BEFRESENTATIONS AND WARRANTIED
a ¥ou represent and warant D fha Company Sat

8

- vl

Mh—mﬂﬁlﬂm‘hmdﬁmﬁﬁﬂm
Podicmrd,

Wiia BFE i 10 Erded o ermployeTert with (e Company withiud violabon of any third pary
righis and ihsi e smployment with e Compary shall not resull in 8 violsion of any
agresmend of resiicive condilion thal you may have with any Tird [ty inchaang any
forme eifpoyers. This Agreament conatites a vald and birdng cbgabon on you

Yiou mre not & party D evy eTangement of agresment which will compromeas youwr sbility
i carry ol the dules for the Coroany;

Youl have nof provadid e Cormpany wish arny false declaration of wilfully Suppressed any
material nformation, All information providad by you, Including the mlleeng leter from any
larmer empioyer, ard nformation set forth in iha resume s il and acourats

Wioul hevwd nol Dabien Brresied, of comicied o, or cmadioned lor, o charged Dol nol pet tread
with @y offerce of cima of haves Bny criminal recosd, even I you are subjec o a pardon,
amrasty, of oiher samilar sgal action and e B no e, arirabon, adminisiraires or
oifeer prooesdng of govemmaental rvesBgation pandng o, 1o ha et of your Erosledges,
Fepslarel agansl psd

¥ou hava nol bean the subject of ary sdwerss court judgment which Threstens your
solvency or substariialy compromsss your Bnancial secury;

vil Yiou have all the necessary kcences, parmissions, conssnis, approvals, gualifications. snd

mamberstips mouirsd of you io perform $ha duliss under this Agreemant;

wiil ¥ioul v Neve been Suspended, termured] o oiferwiss been subjecied io ary discplinary

EClon o cihed procesding, Migation or imresligaton by ary stata or goverrmental body o
agency of any meguisiory sushority of self-regulsiony o ganssiion,

Yo are nold i omany posiion of croumsiance wiich may consbbses o be desmed 1o
consbiubs & confiol of inefes! with respect o fa Company;, and

Yiond do nat hokd ofice with sny politcal pafy of ey governmantal of non-govwermmantal
crgansadion whother iof any poliical or chariable reascns of olharsiss.

Yiou shall fol engage of harficpaie 0 any money-making scheme o proposal ofiared by
ary ot smphryes | peron withn e Company, In the avwent you engaga in such
acivlas, the Compary may take discipinary schion ageins! you, which may inciids
terminaton of employment.

T. You undersiand thal your employmant is on e basis hal ihe indormabon subemitied by you and
the representation and wsrantas ssf oul in Clauss 6 (8) @ e, compisis Bnd acoursta. ou
Furthar understand thal your spponirmant snd cortinuing smploymend sl he Comgany s subject io
a moressful Dackground werificalion chech conducied by the Company. You apres and
aschnoaseogs thal if i s found hat e infoemation subrrebed s Lelse of incomplels of el you have
conoaaled certan material nlormaion which delrimentally impacts Be Company, of in tha evend
o el your backpround wenficalion in ey of e - by the Company, the
Corrpanny mary ermenals smpioymant in socondancs 15b1L
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i DATAPROTECTION COMPLIANCE

i Tra Corrpary hokds sensive personal data for fa poposes of emprowing Human Rescurces
praclices and lor ihe provision and adminisiration of boralils. The Company, of any olher third
party imvobaad a3 @ resull of fe Company sub-coniracting one of mons of 5 services iIncludng mier
aiia o paymont of salaros o iy empioyess, may process your personal dels lor, e aila, s
fallcraring purpos-es

L Admiristering snd msnisining Human Fesourmes reconds;
il. Paying and reviewsng salary and othor remunerahion beraiis;
i, Providing and sdrmerstenng benefits (ncheding medical insurmnce and personal acodend

cover,
fv. Undertaking parformance apgrasals and revess;
. Martaning sickness and ofer shsancs reoors
Wi Teing decmeons a4 o your finess o wori;
wil. Prvading relarences ard bormalon bo fuoiuns sopiopsts;

- Wil Prowading information o fulure purchasers of the Comparry of any sobsidery of he
Company. and

. For any other reason ihe Company desms necesaary.

provided tal ihe Company will nol sel, kirn o account oF pifensiss monstise such data withoul
o priaf wiiflen Consenl

b By sigring this Employment Agreement you Rully and sbsolulely sccepd snd consent 1o e usa of
yor caiti in fha manmes Bnd fof (he purposes described in this Clause B

B COMPANY POLICIES

i Tiou will of all brmes. be guided by and shall sincey sdbers 1o &l Company Policies 55 amerded
frm tmes o Bme during e coursa of your smployment with the Company, The Company Policss
torm @n inbegral part of ths Employmant Agresment and you sgres Ful ehoukd pog violsts e
twirrs. and condibons of any Comgany Policy, you will be lable o discplinery acdion by e
Cormpany, which may exiend b0 lermination of your smpioyment.

b ¥ou arm expecied 0 use pood judgment when wsing social meda and in ensure your aciivitles do
ncd harm e goodwill and reputation of e Company and are consistent with the Company's
Pobcies, including its Social Media Polcy (o amenced Bom fima o time ). Your social meda
conterl musl reflec] Bt § B your opinon of content sd must pol imply Gy connechion o or
orignation kom the Company, You shall refren from mlemng o o using ary oonfidental
nlarmation balonging io the Company in ary mannes whalsoeved, on social maedia, ncheting b
ficad lmillne §5 the Comgsaanry’s clanis’ namss. n the svenl you decioss such confidential inforrmation

on social media, the Company mary take discipénay J_H?lrmwmm

PRINCIPAL

SRK Institute of Technology
ENIKEPATL, VIJAYAWADA-521 108




e T =

-l

S

L

10

11

& i & iy e Tt i e er————

M - gy Gaerk r
. a
wcirine S lirstsource

tmrmination of employment. Aoy quesiions concsming e uss of social media shoukd be direcled
1o m mamter of tha HR laam,

You ackrossledge thal you do nol have any expactaiion of pivacy when using the Company's
Meblarted. You ejres and undesiand tal the Compary may ose varous modes 1o ernsurs sl
BN Approprials mannel including the scanning, meading, inepection, soruting of emails seni and
recsived Ehil weh sllee vislsd or creafed by you.

The Company also reserses. he fghl 1o mosion i ampioyees USNg varous seCurly measures
rﬂmurﬂhﬁdhmdﬂdmwﬂmnﬂhWMh
Company's piemesss overdy of coverly o ertue thal e smpioyses do nol parbopels of
ropEgalE Bhy BCthelied which se of could be detimental o Tha Comgany's business milsresis.
wiolate Comgpary Policies of which oould bring @ disreputs.

¥ou mchnowiedge that moy snd all inteleciual propery nghts, Including, bul rot limiled 10, palent
rights, design rights, copynghts, database nghts, rademar rghts, chip rights, rsde nama rights
i kincre-fices, eniswuing in any ieriory of junsdichion, from of i conneclion with i wor pa—fionmad
by yoli wreter this Agresmant o DEharwisE Guning your empiepmend wilh B Compay |1 Biglis)
#nd @y distoverien, desigr, developments, mmprovermants, imvenions [whather or nol prolectables
nider patenl s ), works of authomhip, Rlormation faed in ey tangible madum of expression,
saftears (whether of ol poecabls under copynghl lBws), rede secreis, know-how, deas
(whalfed of nol prolectable wder rade secrel leeas ), rsdemaris, sarvice marks and irade names
{innevaiions), ersuing in ey lemiony o urisdction, creabsd in @y wey pursuan D e acecbes
parformed by you for the Company and, of, any of s affiaies and, or, any of the Company's
Predacesson in Bs e ssclusively vesied in aad owned by e Comparry or will be vested in and
camad by tha Compary,

Yiou hevely mevocably, perpatually and on a worldeada basi assign ko the Cormpany any and ad
fighils in enbrety related io the 1P Rights and, or, Innovadions of which e Company s not already
i o, inclucing the use and application thersod, ¥ou agres ihat whene e assignment (or part
isermal) should &l any fume prove i ba egally invalid, you shall 8t such lms sssign sich nghis in
oi@lny, wihoul imposing ary condilon heeon, io fa Company by 8 ssparate egal insirument.

Shondd e Compary consider such necessary, you shal sgn an insirumend and, of, any oifws
dooumant B e Company's frsl request, on e basa of which ihe nghis relecred ko herein will be
transfarred mrvocsbly snd uncondifionally. Should 8 hefer instrument be required lor he irenster
of these rights, or T signature of sy document, you herebry grant the Company irevocable snd
unconditional power of aftomey 1o drow up and sign the said irmtrume—nd and, of, ciher docuTent

o your Dashall
Furtusrmaore, you agres o parform & acts that e o desirable o
penmill and sssisl tha Comgany, ot & first requast ing and erforcing

the fudl benedits, enjoyment of rights and titke ttvoughoul tha hl"llﬁ"m-ﬂh"lﬂ'ﬂfl'--

Blgjul
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" You hemsby sres 10 indemndy mnd hold the Company, its officers, direcion, agaris, and ofhar
rulated partes harmilsss and indamnified from and sgainal any and &l kablites. damages, lowse,
expermes, Caimy, demands, suits, fines, o judgrmenis includng ressonabls afiomaeys’ lees, costs
and axpansas, incoenial hereio, which tha Companvy mey suffer a3 a resull of o ansing out of (ij
your misrepresentabon of bresch of any representalion of waranty contained in e Agresmant;
(i} your breach of any covenand of obiigation under his Agresment. and (i) insccuracy of sy
irdormaiion prosdced by you 0 the Company.

13 EXCLUSIVITY

i Yol are required 1o engage yoursell exclusiely in the work assigned by e Company and shall
riol Like up ety Independan of indssdual assgnments [whether the sama s part Gme or full b,
i B Sdvinory Eapacity of offesrwise) dreclly or indroctly

k. Duiring it employrrent, you will not directy of ndrecly sngage N any activity of invesimend o
hurvs mny inbshesd in, or parform any servces for any parson who B imolved 0 activities which (i)
coiflicts wilh the Company's ntorests; (1) cocugies, your eBenton 5o s 1o intariare wiih the proper
and sficent performance of your duies ol e Compary, [il] nterdees with e independent
suetiss of your judgment in the Company's besl misresis, (&) will egure e uneuhonssd vss of
iha Company's material, documents, data; o [v) will requrs the unauthorised use of Cormpany
prominas ior any acirely which is unrelsled i your smplopment wilh B Company.

14, NON-COMPETE AND NOM-SOLICIT OBLIGATIONS

a in cormideration fof e remunerabon paid by ihe Company, you will not, as an irdividual, smployes,
consufant, indepandent comimcion, pariner, shanshoider, und holder, merbar of in associalion with
sy oiher porson, escept fof and oo tehalf of ihe Company, direclly of indirectly, Suring your
ermpiopmend and thereafer lor a period of 1 year from Te date you ceese 0 Da 0 e employment
of the Company (mespectie of the croumstances ol or the masons for, the cessation

a, solicl, induce or encoursge Bry empicyes of e Company of ia subsidianes o lerminais
his o har amploymant with tha Company o ka sccepl emgloysnant wih ey third party;

b, salicd, anyone who in 8 disnt, vendor of cusiomss of e Company or persusds o atismpl
in @y manned o persuads ary chenl, vendor of cusiomer of e Company 1o ceasa o do
tumress oF 10 reduce Bha amount of business which By such chent, vendor or Cusiomaer
has cusiomariy done or & reesonably sipecisd lo do wih Be Company, whather or not
iha relafionshp betesen the Company and such diend, vendor of cusiomss, &5 (s cass
mary ba, was originally sstablished, in whols o In part, Brough ey of your sfions.

b i arvy of tha restraints contained in Clauss 13 of anvy *thnﬂrmﬂ.bg
rapson of i exfending for oo presl a peiod of ime, of by of il being koo sxiensls in amy
offver respect, B parbes Bgree thal (1) such restraint shall ba interprelad b extend orly oved e
i pariod of fime for wiech it may e enloroeatie ard, of, over B masimum geographic
arvas s ko which it may be enforceabls snd, of, over e masimum exieni in 6l oifser respocts as
o which it may be enforceabls, 8l B8 delermined by Be courl of arbirafion pansl meking soch
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dsfsrrmination snd (i) n s reduced form, such resiraind shall Ben be ernforceabis, but such reducsd
form of Dowenant shal pily Bpply with respect o the operaiion of such restraind 0 he parbculer
jurmdction in o for which such addicadion is made. Esch of e covenants containad in Claiss 13
m separsie, dstinct, and severabila

During ifhe course of your employment, you will have access b ) confidenial of propristary
echrical, financial, mafisting, mamnufackuring, distribution, perional, semiive or other ischnical of
tnmriess inlormaiion or rade secreis of the Company ncluding bl nof limied 0 concepls,
ischhapes, processes, mefhods, sysiems, desipns, clents, cuils, cosd data, compulet
progrieremes, lommules, development of experrmentsl work, work in progress, cusiomens and
supplars a8 well a3 softewe lor clienl relslionship management whether in e fomm of eports,
drawangs, blueprints, dats nobés and olher documenis amd reconds, whedher prinked, Typed,
handeritton, videotaped, renamified o snscribed on dals Fes of on ey ype of media; and (1)
third party confidertial informabon which e Company @8 obligated io freal as confidential
[cobecteety, Confidential nformation)

You sgres and undershes thal not 1o, st sy me pow or 0 Be e, deecly o indireclly, use,
puiblish, diszeminate or ofharswss revoal (or discloss in any manner |, ary Confidential inforrmaton
ki sy thard party other than kor fe purposes sel oul 8l Ceusa 14 of Bis Agresment. Vou will aluo
il chicioss any Confidental Information o armpons within ha Company escepl on 8 reed i e’
bakis

Yiou undefisis fal you will, sl il imes, sct 0 e best inlerests of the Company and shall nol
willuby do anything which will or i kel In jeopardss tha Compary's imerest, goodedl and
Teiratiadin.

Youi will ol use sy of Be Company's or ks dients” information sssety (incuding bul nol imied o
desiiop and lapiop compuiers, thin dients, siorege devices, netwo conneciions o e LAN,
irdemel of bo ciend systorms, reteors o clisnt applicetiom) by commilSing acts al hawe e
polaniial o deecly of indirecly couna damage, ioss of money, of domage 1o corporate mage,
tepuitstion of svadsblity of any Company o clisnt information of suppoting asssb

You shall not duplicate, reverse engneer, modly, of oferwisse reproduce vy Confidentisl
infarmation, You shall alss nof cormapt of destroy any Confidendial informabion unisss sspressly
authorsad by e Company.

o mhall nol, @ned shall nof perml ey i pareon 10, Femove ary proprisieny of oifed Boends of
resincive notics contaned n or included in any Confidential Informaton.

Yiou shall maka no uke whalsoewer, dreclly of ndirectly, of any Confideniial inlormalon & any
frme, encepl g required in connaction with ihe performancs of your dulies, lof e Company

Youi shall abide by all applicable Information Securty Pobcles of he , Firly, Acoepisble
Security Resporsibiies, Becunty Brisfings and ary offer o uidsling of regulaton relaing
i3 Information Securty.

Moiting cordamesd in this Agreernasnt shall be dessmed jo give you avy proprisbary ight whatsosser
in the Confadenial information.
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You undertake not o publish sny nolice, advertsemeand, press felaess of Difer CoOMmURCELGHA,
related i poy manner with the subject matier of this Agresment or s exitience o offerwise o
YR ermpilryrmard with fhe Campany of your mis thersn seEhoul abisning B pror witen corsent
of tha Compary,

in tha wveni of posssssion, access and, o, uss of any Confdenial Information by any thid party
wilh whom you have o rens, §wil be presumed, urless you can prove 1o the contrary, thal you
Fuarvm breached your conficendiaity obigatons under Buy Agresmant

Mo Confidential indormation shall be disclossd by you sscepl whan such disclosre n mandalonty
requined purssant i meguirerents under appliicabia e

16, TEAMMNATION

a Thin Agresmen i lsnranabie by sifer pay (1) phor o comgletion of conbrous smploymant of &
moniie, wilh 3 days nobos; o (i} afier compistion of conlinuous sengloyment of § monthe, by
wiitien notics of 60 days. Further, in coss of ismmination by e company, ihae company may pay
yona sabary in sy of olice, of use § combinalion of e nolice and part-payment in s of rotice
Providad et whers applicabls loe prescribes & more bvourabis nolice perod and  relebed
provisions for empioyees, thes dause shall be desmad o have bean amanded o incorpofite e

HobsiFmiandng enythng contained n Clause 18a)], » tha svenl of any breach of e lerma of
Clmma 8 your empioymand shal be lisbls o bs fsrminalsd without nobcs.

C HotwiFmianding the aloresed, the Cormpary maey srminata your smploymend fortfelth wiShout sy
notios, il your

a Are guilty of raud or minconduct, or

b On ary ofhert prounds on whch the Company would ba enlitied lo lsrminats your
employment fartradh under applicatile s

¢, d inihe event you fail o report 10 work willoud permission of your suparvison of
manager ko 8 confirasnus. panod of hees (1) deys &nd you s nol contactalile by Be
Compary, then tha abandonment process will ba inBated in accondarce with Be
Comparny's Saparstion Policy, which may ssd o srminaiion of your employmeant in
cass youl el o resums your dulies wilhin prescribed imelnas. Further, dus 1o pour
fadure 1o sarve a rofice period of 60 days as requinred under Clauses 15(8) In the svent
of your resignaton, the Company shall imbais abandonmenl process &8 merfionsd
m-dﬂmhrmhm-jmdqﬁ*Ibw“ihﬂ
urssrved nofice period from e duss payabls fo you as your il Bred final sefflement
subiject k applcabls Law

¢ T‘wm%

PRI
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1. GOVERNING LAW

Subyect ko Clause 17 below. trus Agreament shall b Grovemed and irerpreted n scoondance wilh
the lass of bnclia and the courts st Mumbai shall haws aaciusive junsdichon in &l mabiers arising
outt of s Agresmard

18 DISPUTE RESOLUTION

a ‘ﬂmﬂmthHMWEmrﬂmﬂHh
atlampted 10 be settnd amicabily between us. |0 tha evend we tnl 1o resolve fe dispute smicatily,
e it same shall be refemed fo arbération and such amitration shal be conduced in accordance
Wil ihe provisions of B Arbiirsdion end Concliation Acl, 1006, The arbiirafion shal be heid ai
“mu.ﬂmuﬂt-md;hdnhmm.

ours Encedely,
For Firstsource Solutions Limitsd
v :’:Tiqtil'ﬁnu'ux
Sudhindrs Kakade
Ganeral Manager - Human Rescurces
Hamae of Employes: Signature:
Date:

c":; |
[
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ANNEIURE

HAME: Mosury Gopinadh POSITION: Assoclate
LOCATION: Bangaiors GRADE: H2

ELEMENT AMOUNT

Blanic 250 00

House Henl Adowanon SH00.00

Spacial Alowanos 1 E720.00

ij-ﬁu-“ 23400

GROSS TOTAL 17384 00

PF13% of basic) —Company congrtution 75000

Gratutty® § 300 00

ES! (3.25% of Gross Earnings) E23.00

RETIRALS TOTAL 1873.00

FIXED SALARY (P 16037 .00
_r:mmﬂm.mv:rm 28444 DO i
Corduct Incentsve(P Mj=** 1797.00

TOTAL ANNUAL ETC 250000.50
* Payatia as per Geatully Act.
* Thara i mmmmmmmmmm-mnmm
wor fof mnd will be paid 89 per policy,

""vmuhmmmmww-uu.mmm.
“—Tun-p-mufuhjuﬂnﬂnﬂhiﬂluﬁhw.mmpuddm
“ﬂmmmﬂrﬂlmmﬂﬂhThMﬂ
BEpDpiale sdumimenty made. RERSE e T
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©d kotak life \

Camdudate Same:- Shaik Abslial 0 alsar
Institute Name:- SRK INSTITUTE OF TECHNOLOGY

Subject: Letter of Offer from the Kotak Life Insarance

We are happy 1o inlorm that sou have been selected as a Mansgement Trainee by the Kotak
Mahimadra Coronrp e,

< hotak Life

Your remuncration per annum v Ha, 350,000 CTC phos anmal mgonfiones Dabgect 1o the mmimum
perisrmianeg srderia ol @bt Eapeotation™ i Your Ciller keiter gos g detanis ool 5 our comigsin s
break-up, benclitn & other terms & conditions will follow shonly, Your plice of posting will be
anywhere i India and the details of the same will be shared with you along with your olfer letier
Your appointment is however subject 1o being certilied medically it by a doctor at the ime of your

g

In case of any quenes, do get in touch with us at the email id of the 1R Relationship manager for the
Company vour have been recruited for

Nokitha Clarhe s botab gom - 7304402297

[_‘_\_1LIIII,I‘ Lan ki 4
YU maniggandan a botak com

| YU “lJﬂrﬂJlHLHl.

boinadly sign a copy of ths offer kefler comvening your addeplance

b bt widies & looking forwand to seeing you on board early next year,

Fuor the kitak Slabindrs Group Signature of the candidate

Ve _’QH A = Sl ool

Sl
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TP T SRK Institute ef Techriology
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TATA

Offer: Computer Consultancy
Ref: TCSL/DT20207161909/Delhi
Date: 23111/2021

Mr. Manikanta Kondaboyina
41-29/1-83Ranigarithota,
Krishnalanka,
Vijayawada-520013,
Andhra Pradesh.

Tel# 91-7396875660

Dear Manikanta Kondaboyina,
Sub: Letter of Offer

Thank you for exploring career opportunities with TATA Consulta ncy Services Limited (TCSL)
You have successfully completed our initial selection process and we are pleased to make you
an offer.

This offer is based on your profile and performance in the selection process. You have been
selected for the position of Assistant System Engineer-Trainee in Grade Y. You will be a

part of the application development and maintenance projects across any of the business units of
TCSL.

Your gross salary including all benefits will be 13,53,578/- per annum, as per the terms and
conditions set out herein.

Kindly confirm your acceptance of this offer online through the option ‘Accept Offer letter’. If not
accepted within 7 Days, it will be construed that you are not interested in this employment and
this offer will be automatically withdrawn.

After you accept this offer, you will be given a joining letter indicating the details of your joining
date and initial place of posting. The Jaoining letter will be issued to you only upon successful
completion of your academic course, you meeting the TCS eligibility criteria & you completing tha
mandatory pre-joining learning eurriculum named TCS Xplore / TCS Xperience (detailed under
Terms & Conditions). You will also be issued a letter of appointment at the time of your joining
after completing joining formalities as per company policy. Your offer is subject to a positive
background check,

TCS Confidential 5 1
TCSLDT20207161900 TATA CONSULTANCY SFAVICES f}:‘, é({ Al

Tata d i bilitandy Sarw boes L ited I"r. L
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TATA

COMPENSATION AND BENEFITS

BASIC SALARY
You will be eligible for a basic salary of T15,000/- per month

BOUQUET OF BENEFITS (BoB)

Bouquet of Benefits offers you the flexibility to design this part of your compensation within the
defined framework, twice in a financial year. All the components will be disbursed on a monthly
basis.

The components under Bouquet of Benefits are listed below. The amounts given here for each of
the components below are as per pre-defined structure. However you may want to re-distribute
the BoB amount between the components as per your tax plan, once you join TCSL. To design
your Bouguet of Benefits, you may access the link to BoB in the "Employee Self Service” link on
“Ultimatix”, the internal portal of TCSL. Taxation will be governed by the Income Tax rules. TCSL
will be deducting tax at source as per income tax guidelines.

1. House Rent Allowance (HRA)
Your HRA will be 76,000/- per month. While restructuring your BoB amount to
various components, it is mandatory that at least 5% of monthly basic pay be allocated
towards HRA.

2. Leave Travel Allowance
You will be eligible for annual Leave Travel Allowance which is equivalent to one month's
basic salary or a pro-rata amount in case you join during the financial year. This will be
disbursed on a monthly basis along with the manthly salary. To avail income tax benefits,
you need to apply for a minimum of three days of leave and submit supporting travel
documents.

3. Personal Allowance
You will be eligible for a monthly personal allowance of of 71 035/- per month. This
companent is subject to review and may change as per TCSL's compensation policy

4. Food Card
You will be eligible for a Food Card. It can be used to purchase food items at all domestic
VISA enabled restaurants and fast food restaurants including TCS cafelerias As per the
Pre-Defined structure you will be eligible for a Food Card with an amount of $500/-
being credited to this card per month. However you may want to re-distribute the BoB
amount between the components as per your tax plan, once you join TCSL.

PERFORMANCE PAY

TCS Confidential
TCEL/DOTI0207T161909 TATA CONSULTANCY 51 RVICES
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TATA

Monthly Performance Pay

You will receive a monthly performance pay of ¥1,700/-. The same will be reviewed on
completion of your first Anniversary with the company and will undergo a change basis your own
ongoing individual performance.

Quarterly Variable Allowance

Your variable allowance will be T600/- per month, and will be paid at the closure of each
quarter based on the performance of the company and your unit and to the extent of your
allocation to the business unit.

Quarterly Variable Allowance is subject to review on your first anniversary and may undergo a
change based on the actual performance of the Company, your business unit and your ewn
ongoing individual performance. The payment is su bject to your being active on the company
rells on the date of announcement of Qua rterly Variable Allowance.

This Pay/Allowance shall be treated as productivity bonus in lieu of statutory profit bonus.

Performance Pay will be effective upon successful completion of the TCS Xplore / Xperience
Program.

CITY ALLOWANCE

You will be eligible for a City Allowance of 2200/- per month. This is specific to India and is
linked to your base branch. In the event of a change in your base branch this amount may
undergo a change. It will stand to be discontinued while on international assignments. This
allowance is fully taxable and subject to review.

OTHER BENEFITS

Health Insurance Scheme
TCSL brings the benefit of health insurance cover to you and your dependants under the
company's Health Insurance Scheme(HIS),

HIS offers the following benefits:

1. Basic Cover
I. Entitlement - Includes domiciliary expenses up to 76,000/- per insured person per
annum and basic hospitalization expenses up to 2,00,000/- per insured person per
annum

il Premium - Basic premium for self, spouse and three children is entirely borne by TCSL,
provided these members are explicitly enrolled by you under the scheme. Additionally, if
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you wish to cover dependent parents/parents-in-law or remaining children, the applicable
premium per insured person is to be borne by you.

2. Higher Hospitalisation
Coverage under Higher Hospitalisation is mandatory. Under this scheme, you and your
enrolled dependents will be automatically covered under Higher Hospitalisation benefits.

i. Entitlement - You and your enrolled dependants will be entitied for 212, 00,000/- as a
family floater coverage towards hospitalisation expenses, over and above the individual
basic coverage.

i. Premium - For Higher Hospitalisation, a part of the premium will be recovered from your
salary and the differential premium will be borne by TCSL.

Maternity Loave

Women employees are eligible to avail maternity leave of twenty six weeks. Adopting or
commissioning mother,may avail maternity leave for twelve weeks. For more details on the
benafits and eligibility, once you join, please refer TCS India Policy - Maternity Leave

Tata Sons and Consultancy Services Employees’ Welfare Trust (TWT)

You will become a member of the TWT, on completion of continuous association of one year
from the date of joining TCSL. A nominal annual membership fee of T250/- will be recovered
from you for the same. The Trust provides financial assistance by way of grants/ loans in
accordance with the rules framed by the Trust from time to time for medical and educational
purposes and in case of death of members while in service.

Loans
You will be eligible for loans, as per TCSL's loan policy.

Professional Memberships
You will be eligible for reimbursement of expenses towards professional membership as per
TCSL's policy.

RETIRALS

Provident Fund

You will be a member of the Provident Fund as per the provisions of “The Employees Provident
Fund and Miscellaneocus Provisions Act, 1952, and TCSL will contribute 12% of your basic
salary every month as per the provisions of the said Act.

Gratuity
i
TCS Cenfidential 4 I&a.“
TCSL/DT2020T161009 TATA CONSULTANCY SERVICES 'H.-_J' - ||II:-H- Ty
Tata Civiime i andy Sarnviias L baiieaa rﬁr LLLL,‘ iL . I =
i I : } : ] il |: ‘,' { _.__"
1 f ] i || 1r i KHH,NC-IPAL
[ By i b :J ] : Fd.a : |I I. : I I:qﬁk‘f( IﬂSﬁI‘“[c EF Tuc-hnniﬂ I
S :."'_‘_:l;l Vira .,-I-l_l_-I;-J_ &2y ‘I[I-gnl
=0 g




qv

TATA

You will be entitled to gratuity as per the provisions of the Gratuity Act, 1972

TERMS AND CONDITIONS

1. Aggregate Percentage Requirements

TES Confldential
TCSL/DTI0207161909 TATA CONSULTANCY SERVICES

Your appointment will be subject to your scoring minimum aggregate (aggregate of all
subjects in all semesters) marks of 60% or above (or equivalent CGPA as per the
conversion formula prescribed by the Board /University) in the first attempt in each of your
Standard Xth, Standard Xlith, Diploma (if applicable) and highest qualification
(Graduation/ Post Graduation as applicable) which includes successful completion of your
final semester/year without any pending arrears/backlogs. As per the TCSL eligibility
criteria, marks/CGPA obtained during the normal duration of the course only will be
considered to decide on the eligibility.

As communicated to you through various forums during the recruitment process, your
appointment is subject to completion of your course within the stipulated time as specified
by your University/institute and as per TCSL selection guidelines,

It is mandatory to declare the gaps/arrears/backlogs, if any, during your academics and
work experience, The management reserves the right to withdraw/revoke the
offer/appointment at any time at its sole discretion in case any discrepancy or false
information is found in the details submitted by you,

Pre requisites for Joining

To enable your readiness to work on assignments upon joining, we have put together a
comprehensive learning program named TCS Xplore which is made available to you
digitaily. This foundation program will include Online learning content, Webinars, practice
sessions & proctored assessments. Further ta accepting this Offer letter, you are
recommended to enroll for the TCS Xplore Program and start your learning journey with
TCSL. TCSL will make Xplore program available for you upon your offer acceptance.

Training Period

You will be required to undergo class room and on the job training in the first twelve
months (including the TCS Xperience Programme as set out herein below), during which
penod you will be appraised for satisfactory performance dunng/after which TCSL would
normally confirm you.

This confirmation will be communicated to you in writing. If your performance is found
unsatisfactory during the training period, the company may afford you opportunities to
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assist you and enable you to improve your performance. If your performance is still found
unsatisfactory, TCSL may terminate your traineeship forthwith,

However, TCSL may even otherwise at its sole discretion terminate the traineeship any
tme if your performance is not found satisfactory. The terms and conditions of the training
will be governed by TCSL's training policy. TCSL reserves the right to modily or amend
the training policy.

If you remain unauthorizedly absent for a consecutive period of 3 da ys during the training
programme, you shall be deemed to have abandoned your traineeship and your name will
automatically stand discontinued from the list of TCS Xperience trainees without any
further intimation/separate communication to you.

4. Working Hours
Your working hours are governed by applicable law. You may be required to work in shifts
and/or over time depending upon the business exigencies as permitted by law.

5. Mobility
TCSL reserves the right to transfer you at any of its offices, work sites. or associated or
affiliated companies in India or outside India, on the terms and conditions as applicable to
you at the time of transfer,

6. Compensation Structure / Salary components
The compensation structure/salary components are subject to change as per TCSL's
compensation policy from time to time at its sole discretion.

7. Increments and Promotions
Your performance and contribution to TCSL will be an important consideration for salary
increments and promotions. Salary increments and promotions will be based on TCSL's
Compensation and Promation policy.

8. Alternative Occupation / Employment
Either during the period of your traineeship or during the period of your employment as a
confirmed employee of TCSL, you are not permitted to undertake any other employment,
business, assume any public or private office, honarary or remunerative, without the prior
written permission of TCSL.

9. Confidentiality Agreement
As part of your acceptance of this appointment as an employee with TCS you are
required to maintain strict confidentiality of the intellectual property rights protected
information and other business information of TCS and its clients which may be revealad

7 )
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to you by TCS or which may in the course of your engagement with TCS come your
possession or knowledge unless specifically authorized to do so in writing by TCS. This
Confidentiality Clause shall survive the tarmination or earlier determination of this
Appointment. The detailed Confidentiality related terms and conditions are set out in
Annexure 3.

10.Work in SBWS mode

TCS' Secure Borderless Workspaces (SBWS) is a transformative operaling model
framework that allows seamless deployment of virtual workspaces in a secure manner
that enables flexible working options aligned 1o its business objeclives. You may be
required to work either from TCS offices/TCS Client offices or from home {remote
working) as per the requirements of the project or group you are assigned to work with
and as communicated to you by the Unit HR or your supervisor. You are required to abide
by the Policy and / or Guidelines issued by TCS from time to time while opera ting within
this framework. For more details, please refer the Policy / Guideline document on Remote
Working

11. Service Agreement
As TCSL will be incurring considerable expenditure on your training, you will be required
o execute an agreement, to serve TCSL for a minimum period of 1 year after joining,
failing which, you {and your surety) will be liable to pay TCSL T50,000/-towards the
training expenditure. Service agreement duration of one year refers lo continuous service
of 12 months from date of joining TCSL and excludes the duration of Leave without pay
(LWP) and/or unauthorized absence, if any.

12. Overscas International Assignment Agreement

If you are on international assignment, you will be covered by the TCS India
Policy-International Assignments (from India to other Countries) from the date of
placement for an international assignment. Accordingly, you will be required to sign the
Overseas International Assignment Agreement/s and any other applicable related
documents pertaining to the international assignment for which you are being placed In
case of every international assignment that exceeds 30 days, you will be required to
serve TCSL as per the Notice Period clause mentioned below.

This is to ensure that the knowledge and information gained by you during your
assignment is shared and available to TCSL and its associates. This transfer of
knowledge and information is essential for TCSL to continue to serve its clients and
customers better. If you are deputed intern ationally for training, you will be required to
sign an agreement to serve TCSL for a minimum period of 6 months on completion of
training.

13.Terms and Conditions

e
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The above terms and conditions are specific to India and there can be changes to the
said terms and conditions in case of deputation on international assignments.

14.TATA Code of Conduct
You are required to sign the TATA Code of Conduct and follow the same in your
day-lo-day conduct as an associate of TCSL.

15.Notice Period
Upon your confirmation, this contract of employment is terminable by you by giving 90
days natice in writing to TCSL. It is clearly understood, agreed and made abundantly
clear that you shall have to necessarily work during the period of notice of 90 days given
by you under this clause. However, upon your serving the notice under this clause, TCSL
may relieve you any time during the period of notice at its sole discretion.

Upon your confirmation, this contract of employment may be terminated by TCSL by
giving you 50 days notice or payment in lieu thereof.

It is understood, agreed and made abundantly clear herein that you shall have to
necessarily work during the notice period given by TCSL under this clause, unless you
are otherwise relieved by TCSL by giving you payment in lieu of notice.

16. Retirement
You will retire from the services of TCSL on reaching your 60th birthday as per the proof
of age submitted by you at the time of joining

17. Pre-employment Medical Certificate
You are required to submit a Medical Certificate of Fitness (in the format prescribed by
TCS5L) which needs 1o be verified by a registered medical practitioner ha ving a minimum
qualification of MBBS to the Induction Coordinator,

18. Employment of Non Indian Citizens
In case, you are not a citizen of India, this offer is subject to your obtaining a work permit
and / or any other permissions and / or documentation as prescribed by the Government
of India

19. Background Check
Your association with TCSL will be subject to a background check in line with TCSL's
background check policy. A specially appointed agency will conduct internal and external
background checks. Normally, such checks are completed within one month of joining If
the background check reveals unfavourable results, you will be liable to disci plinary action
including termination of traineeship/service without notice.

TCS Confidential
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20. Submission of Documants

Please note that you should initiate and complete the upload of mandatory documents on

the nextstep portal as soon as the offer letter is accepted (subject to availability of the
documents)

Please carry the below listed Original Documents for verification on your joining day.

- Permanent Account Number (PAN) Card - You are required 1o submit a copy of your PAN
card along with other joining forms, immediately on joining. As per Indian Income Tax
rules, the PAN number is a mandatory requirement for processing salary
- Aadhaar Card
- Standard X and X|lI/Diploma mark sheets & Certificate
- Degrea certificate/Provisional Degree Certificate and mark sheets for all semesters of Graduation
- Degree certificate and mark sheets for all semesters of your Post Graduation(if you are a
Fostgraduate)
- Overseas Citizenship of India (applicable if you are not an Indian Nationality). For
Snlankan Refugee, a Refugee Identity card along with Work Permit is required
- Birth Affidavit on Rs 100 stamp paper, if Birth Certificate not in English
- Any other affidavits on Rs100 stamp paper if applicable (name affidavit for multiple
names, signature affidavits,
address affidavits etc.)
- Passport / Acknowledgement letter of passport application
- Gap/Break in career affidavit on Rs100 stamp paper, if gap is more than 6 months
- 4 passport sized photographs
- Medical Certificate (Should be made on the format provided by TCS along with the
Jaining letter)
- An affidavit/notarized undertaking (Non-Criminal Affidavit, should be made on the format
provided by TCSL) stating :
“There is no criminal offence registered/pending against you
*There is no disciplinary case pending against you in the university

- I you were employed, a formal Relieving letter & Experience letter from your previous employer
The original documents will be returned to you after verification.

In addition to the above original documents, Please carry Xerox copies of the below
documents

‘PAN Card (Permanent Account Number)
‘Aadhaar Card (Not applicable for Nepal & Bhutan Citizenship)

*Passport
*NSR E-Card
TCS Confidential 2 1
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21. TCS Xperience Program

On joining TCSL, you will be given the benefit of formal training (TCS Xperience Program)
at our offices, as identified, for such period as TCSL may decide

The said training forms a critical part of your employment with TCSL and is an ongoing
process. TCSL continues to make investment on training and continuing education of its
professionals. This will be of immense value to you as a professional and a la rge part of
the ownership and commitment has to come from you.

As TCSL progresses with these initiatives, monitoring performance will be an ongoing
process and a formal evaluation will be carried out during the training. The evaluation
criteria which will be very transparent will be used as a basis for allocating people to
projects/roles. We would request that the training be taken very serously to enable you to
add maximum value to your professional and personal growth

22, Letter of Appolintment
You will be issued a letter of appointment at the time of your joining and after completing
joining formalities as per TCSL policy.

23. Rules and Regulations of the Com pany
Your appointment will be governed by the policies, rules, regulations, practices,
processes and procedures of TCSL as applicable to you and the cha nges therein from
time to time.The changes in the Policies will automatically be binding on you and no
separate individual communication or notice will be served to this effect. Howeve r, tha
same shall be communicated on internal portal/Ultimatix,

24. Compliance to all clauses
You should fulfill all the terms and conditions mentioned in this latter of offer. Failure to
fulfill ene or more of the terms and conditions andlor failure to clear one or more tesls
successfully would entitle TCSL to withdraw this offer letter anytime at its sole discretion.

25.Data Privacy Clause:
(a) Your personal data collected and developed during recruitment process will be
processed in accordance with the TCS Data Privacy Policy. The personal data referred
therein are details related to contact, family, education, personal identifiers issued by
government, social profile, background references, previous employment and experience,
medical history, skillset, proficiency and certifications, job profile and your career
aspirations

(b) It will be processed for various organizational purposes such as recruitment,
onboarding, background check, project assignment, performance management, job
rotation, career development including at leadership level, diversity and inclusion
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initiatives, global mobility, wellness program, statutory and legal requirements and
specific organizational initiatives in force during your tenure in TCS.

(c) After you join TCS, there would be more sets of Personal Information (Pl) attributes
processed for various legitimate purposes. All of it will be processed with compliance to
applicable laws and the TCS Data Privacy Policy. In some scenarios of your Pl
processing, you will be provided with appropriate notice and/or explicit consent might be
obtained from time to time.

(d) For the purposes mentioned above, your required Pl may be shared with specific
vendor organizations who provide services to TCS, e.g. background check, health
insurance, counselling, travel, transport and visa, payroll services, associate engagement
activities, and financial and taxation services.

(e) As TCS is a global company, your Pl may be shared with entities outside India. limited
for the purposes mentioned above and/or in this offer letter.

{f) In case of oversees deputation, available privacy rights would be governed as per

regulatory provisions and / or TCS policies/notice provided applicable at yOour overseas
location,

TCS Conflidentlal
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Withdrawal of OHer
If you fail to accept the offer from TCSL within 7 days, it will be construed that you are not
interested in this employment and this offer will be automatically withdrawn,

Post acceptance of TCSL Offer letter if you fail to join on the date provided in the TCSL Jeining
letter, the offer will stand automatically terminated at the discretion of TCSL.

We look forward to having you in our global team

Yours Sincerely,

For TATA Consultancy Services Limited

Girish V. Nandimath Click hare or use @ DA code scanmes from your mobils
Global Head Talent Acquisition & AIP to vahdaie the offer letiar

Encl: Annexure 1: Benefits and Gross Salary
Annexure 2: List of TCS Xplore Centres
Annexure 3: Confidentiality and IP Terms
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GROSS SALARY SHEET Annexure 1
 Designation Assistant System Engineer-Traines
- Institute Namae Cithers
Table 1. Compensation Detalls (Al Components in INR)
Component Category Monthly Annual
1) Fixed Compensation .
Basic Salary 15,000 1,80,000
Bouquet Of Benefits # 8,785 105,420
2) Performance Pay** N Pp—
Monthly Performance Pay =l 1700 20,400
Cuarerly Varable Alowance* R S 7200
| 3) City Allowance 200 2,400
4) Annual Components/Retirals | .
Health Insurance*** - HA 7,800
Provident Fund 1,800 21,600
Gratusty 721 8,658
Total of Annual Components BRetirals | 2522 38,158
TOTAL GROSS 28,807 3,51578

# Rafer o Table 2 for TCSL defined Structure. bn case, you wish not fo restructure your BoB, TCSL

dafined Structure @3 green in Tabls 2 wil be applicabile

* Amoun depicied will be paid-out on 8 quarterly basias upon successful complstion of the TCS Xplore | Xperience Program
*Tha Perormance Pay is appicabls upon sucresshil completon of the TCS Xplore | Xperence Program

*** For HIS « Hols that Rs. TR00 f the employes s Single. If the employes s marmed or marmied with Cheldren

then As. 3 B00/- per bereficiary needs i be addad 1o the above mentioned amount

Table 2: TCSL defined structure for BoB (All Components in INR)

~ Component Category Monthly Annual

House Rent Allowance £ 6,000 __ 72,000

Leave Travel Assistance 1.250 15,000

Food Card B N 500 8,000

Personal Allowance R = 1035 12,420

GROSS BOUQUET OF BENEFITS 8,785 1,05.420
TCS Confidential 13
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Annexure 2
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Annexure 3

Confidentiality and IP Terms and Conditions

1. Confidential Information
“Confidential Information” shall mean all Inventions and Know-how, information and
material of TCS (including for avoidance of doubt any Confidential Informaticn of its
Clients) that comes into the possession or know of the Associate and shall include the
following:

(a) Any and all information processing programs, software, properties, items, information,
dala, material or any nature whatsoever or any parts thereof, additions thereto and
materials related thereto, produced or created at any time by TCS or the Associate in the
course of or in connection with or arising out of the Associate’s association with TCS.
Program/Software shall mean source code and/or machine instructions wherever resident
and on whataver media and all related documentation and software,

(b) All other information and material of TCS relating to design, method of construction,
manufacture, operation, specifications, use and services of the TCS equipment and
components, including, but not limited to, engineering and laboratory notebooks, reports,
process data, test data, performance data, inventions, trade secrets, systems, software,
object codes, source codes, copyrighted matters, methods, drawings, computations,
calculations, computer programs, narrations, flow charts and all documentation therefore
and all copies thereof (including for avoidance of doubt any such material belonging to the
Clients of TCS).

(c) Corporate strategies and other confidential and proprietary material and information,
which could cause competitive harm to TCS if disclosed,

(d) Customer and prospective customer lists, and

(e) All other information and material, which may be created, developed, conceived,
gathered or collected or obtained by the Associate in the course of or arising out of the
association with TCS or while in or in conneclion with or for the purposes of his/her
assoclation with TCS or any of the operations and entrusted by TCS to the Associate

TCS Confidential 15 '.
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2. Assoclate's Obligations

Associate agrees to treat the Confidential Information as strictly confidential and a trade
secrel of TCS. Associate agrees nol to use, or cause o be used, or disclose or divulge or
part with either directly or indirectly the Confidential Information for the benefit of or to any
third parties except for or on behalf of or as directed or authorized by TCS or to a person
having a valid contract with or need under TCS, any Confidential Information. Upon
termination of employment, the Associate agrees lo surrender to TCS all Confidential
Information that he or she may then possess or have under his or her control.

J. Intellectual Property Rights

Associate agrees and confirms that all intellectual property rights in the Confidential
Information shall at all times vest in and remain with or belong to TCS and Associate shall
have no right title or claim of any nature whatsoever in the Confidential Information.
Associate shall promptly disclose to an authorized officer of TCS all inventions, ideas,
innovations, discoveries, improvements, suggestions, or reports and enhancements
made, crealed, developed, conceived or devised by him or her arising out of his or her
engagement with TCS, including in the course of provision of services to the Clients of
TCS and Associate hereby agrees and confirms that all such intellectual property rights
shall at all imes vest in and remain vested in TCS and agrees to transfer and assign to
TCS any interests Associate may have in such intellectual property rights including any
interest in and to any domestic or foreign patent rights, trademarks, trade names
copyrights and trade secret rights therein and any renewals thereof. On request of TCS,
Associate shall execute from time to time, during or after the termination of his or her
employment, such further instruments, including without limitations, applications for letters
of patent, trademarks, trade names and copyrights or assignments thereof, as may be
deemed necessary or desirable by TCS to perfect the title of TCS in the intellectual
property rights and lo effectuate the provisions hereof. All expenses of filling or
prosecuting any application for patents, trademarks, trade names, or copyrights shall be
borne solely by TCS, but Associate shall co-ordinate in filing and / or prosecuting any
such applicalions. Assoclate hereby expressly waives any "artist's righls” or "moral
rights”, which Associate might otherwise have in such intellectual property rights.
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4. Prior knowledge

Associate acknowledges that prior to his or her appaintment by TCS, he or she had no
knowledge ol the Confidential Information of TCS and that such Confidential Information
is of a confidential and secret character and is vital to the continued success of TCS's
business. Associate further acknowledges that he or she is associaled with TCS in a
capacity in which he or she will become acquainted with all or part of such Confidential
Information. In order to safeguard the legitimate interests of TCS in such Confidential
Information, it is necessary for TCS to protect such Confidential Information by holding it
sacret and confidential.

5. Use of third party material

Associale expressly agrees that it shall not in the course of his or her assoclation with
TCS and while working on the premises or facilities of TCS or its Clients or in connection
with the development of any intellectual property rights or work for or on behalf of TCS,
use any third party material or intellectual property rights excepl those intellectual
property rights provided by TCS or expressly authorised by TCS or without having proper
authorisation or license or approval of the respective owner of such inlellectual property
rights.

6. Security policies and Guidelines.
Associate agrees lo abide by and be bound by any and all policies, documents,
guidelines and processes including IP, Security and Confidentiality of TCS in force from
tme to ime whether expressly endorsed or not

7. Waorking in SBWS Framework:
Associate may be required to work in TCS offices or its Client premises or from home
(remote working) as per the directions of supervisor and / or the provisions of the
applicable policy.

Associate understands that working in this hybrid environment may have higher
confidentiality and information security risks. Associate acknowledges that when working
remotely the Associate.

(@) will work only in a private, secured work area in compliance with the guidelines
issued and amended from time o time.

(b) will comply with and work in a manner consistent with TCS Data Privacy and Security
Policies/Protocols.

TCS Confidential 17
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(c) will bring to the notice of HR of the Unit to any circumstances that prevent Associate
from working in a manner consistent with TCS data privacy and security policies/
protocols.

(d) will inform the HR of the Unit if the Associate shares a home with any family member
or an individual who is employed by a competitor of TCS or TCS client the Associale is
assigned to, or if any other circumstances al home exist which implicates the TCS Code
of Conduct Conflict of Interest provision.

(e) will ensure utmost care and adhera to Confidentiality, 1P Protection / Non-Disclosure
obligations.

(f) will ba using the Company allotted laptop or similar authorized computing device
(together called "official asset”) only to connect to TCS network/customer network through
authorized means (or the Customer provided laptop lo access the customer network if so,
mandated by the Customer),

(9) will not allow anybody to shara the official asset being used.

Restriction on Associate's Rights

Assoclale agrees that he or she shall not make, have made, replicate, reproduce, use,
sell, incorporale or otherwise exploit, for his or her own use or for any other purpose, any
of the Confidential Information including intellectual properties of TCS that is or may be
revealed to him or her by TCS or which may in the course of his or her employment with
TCS come into his or her possession or knowledge unless specifically authorized to do so
in writing by TCS.

No License

TCS and Associate agree that no license under any patent or copyright now existing or
hereafier obtained by TCS is granted, agreed to be granted, or implied by the lerms of
this Agreement, or by the disclosure to Associate of the Confidential information.

TCS Confidential
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10. Equitable Rights

Associate acknowledges that any Confidential Information that comes into the possession
and / or knowledge of Associate is of a unique, highly confidential and proprietary nature
It is further acknowledged by Associate that the disclosure, distnbution, dissemination and
/ or release by Associate of the Confidential Information without the prior written consent
of TCS or any breach of this Agreement by Associate will cause TCS to suffer severe,
immediate and irreparable damage and that upon any such breach or any threat thereof,
TCS shall without prejudice to any other remedies available lo it, be entitied to
appropriate equitable relief including the relief of specific performance and injunctive
relief, in addition to whatever remedies it might have at law.

11. General
(a) The provisions hereof shall be interpreted, determined and enforced in accordance
with the laws of India.

(b} In the event of any dispute or disagreement over the interpretation of any of the terms
herein contained or may claim or liability of any party including that of surety, the same
shall be referred to a person o be nominated by TCS, whose decision shall be final and
binding upan the parties hereto. Subject to the above, the arbitration shall be governed by
the Arbitration and Conciliation Act, 1989 or any modifications or re-enactment thereof.
Associate confirms that the fact that the arbitrator shall be a nominee of TCS shall not be
a ground for objecting to such arbitration or challenging the decision of the arbitrator. The
venue of arbitration shall be Mumbai. Subject to the above arbitration clause, the Parties
agreed to the binding jurisdiction of the Courts at Mumbai under the laws of India.

(c) If any provision hereof shall be found by a judicial tribunal to be contrary to governing
law, it shall be deemed null and void without annulling or rendering invalid the remainder
of the Agreement and if the invalid portion is such that the remainder cannot be sustained
without it, the Parties herein shall find a suitable replacement to the invalid portion that
shall be legally valid.

(d) This Confidentiality clause along with other documents execuled by Associate or
referenced in any such documents conslitutes the entire understanding between the
parties and supersedes all prior agreements and understandings pertaining to the subject
matter thereol. No delay of omission of either Party in exercising or enforcing any of their
rights or remedies hereunder shall constitute a waiver thereof.

TCS Confidential 18
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(e} This Confidentiality clause may nol be amended except in writing signed by authorized
representatives of both parties.

() The obligations of Associate in terms of this Confidentiality clause shall continue dunng
the term of or in the course of the employment of the Associate with TCS and shall
continue thereafter in perpetuity.

TCS Confidential 20
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SOMATA SOFTWARE SOLUTIONS LIMITED

25102021

Rel SS5L/HR JAPPT
Kota Yasos o

e AT

I:anllfl laks bl naggar
Iyderabad - 500055,

Telangana , lodia

ey Knbs Yesushma

This has referonos to your application and the subsequant interviews you have had with ws. We are pleased to appodnt
¥ou in aur organimton on the followlng terms and onditions.

1. Deslgnation: Traines Systems Analyst

L Grwfes BTG

A Date of Cismmencement; 27-10-2021

4. Salaryr As per the salary Annoyurs,

5. You will ba a Traloes for a period of 12 (twalve) mouths from the date of jolndsg service,
i, Mﬂlhmirudhrﬂuhan}mlunlu-ﬂnnm.

7. Wou wiill execule & service agreement Lo serve the Company for a minimum period of two years from the date of
Jning

i, The above sgreament has Lo be exvected at e Umae of Jolning the Company and should have o be guaranised by 2
surely, preferably your pareat.

%. Bhould you leave the amployment during this pericd of two yeary, you are lialde o mompensate the Company, an
amount &8 per tha dausa Villic) of the Tralnes Servioe Agresment.

10, ¥ou will be confirmed in our Company subject o satisfactory I-rfm:mlm during the pariod as traines, a5 per ihes
Company policy,

11 During the pariod of your training with the Company, you shall not ongags yoursell in any other business or
ocoupation and shall devole your whole Hme and skill to Use Faithful and diligent performance of your disties, If you
are found engaging In any other business or ocoupation, your training Is liahle to be terminated without any notice or
any o pwnsation (s lea lbereol, :

L
fRH Institiete of Tn:hnulnm
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SOMATA SOFTWARE SOLUTIONS LIMITED

12, Yo will ot divalige oF pass any information which you may oblals durisg your raining in the Company o olhems

13, This offer lettar I8 balng isseed subjpd o the spedfic undersianding that you have sumessfully qualifisd in your
Enginsering or MCA degres with a minimum aggregate of G0% or 70% respectively and would produce prool of all
your ederational qualilimmiion at the time of pining, Any failure o do so or any deviation detected would be suflicieni
caiiss for revommtlon of the affer,

14, Posting: Initially, you will ba posted &t Bangalors. Howaver, tha Company mserves e right o bamfer yoo o
any other placafestablishment of the Company sither in sxistonce or which may come [nio existence, and on such
transfor, the Hules and Hegulations snd the Tarms and Conditions of the servios applioable o such o plao of posting
shall be applicable to you. Similarly, the Company reserves the right fo assign additionalichange of duty and transfer

you o sguivalent post ln any olher deparimeni.

15, Prubatlon Perod: Twelve moniths from e daie of jpinisg. The Compamy reserves e right o extend the
probationary pariod atb its solo discretion. You will ostinus o be on probation Bl your servioes are mosfirmed in
writing, Iuring ihe probabisnary pariod, your ssrvices msy b torminatod with ons month’s aotion on either sido or
payment in lisn of notics,

After confirmation, your smployment |8 lHabls to ba terminated by giviog fwo months notios on either sids and the
Company ould alsa terminate your sarvios by making paymant in linu of notice. During the notice pedod given by
you, you are mandsted to serve the Compasy unless tha same s spacflcally relaved or walved by tha Com pamy.

In s you leave our employment without giving sotios, e Company has the right to deduct an amount equivalent
Lo the modice pariod of cme or twe monihs gross salary as the mse may be from any amoont that may be payablas fo
you or eall upon you o make the payment in lieu of shortfall in notice period. besides taking action for breach of
rontract.

10 Non-Compels Undertaking - During the pariod of your employment with the Company and for a psriod of one
year afier the date of termination of your employment with the Company, for any reasons whalsoever O on your

ceasing o bs an amployes of the Company,
Yom will nots

[a) Engage in any employment or busdness activity, direcly or indirecly I compatition with the Compamy, The

wrm “in compstition with the Company” shall mean any business activity, which Is the same, or comparable o

the business activity, which has or may result in product or services providing the same or cemparable to those
L developad or offered by Lhe Company al any Lme during the period of your smploymant;

{b) Induce any murront amployes of the Company to leave the employment of the Com pany |

{c) Solicit the business of any dient or astomer of tha Company (other than on behall and for the bensfit of the
Counpary b

(i} Diherwiss Iptarfers with any sinsss relationabip of the Compeamy;
17 General

(1) You are @ full time employss of the Compasy. You shall devots your full time and allention o your dutles 1o
promota the interest of the Organization. Yoo shall not divulge or make known 1o any person / perscos aoy of oar
sacruts and J or activities of confidential nature. You shall work under the sapervision of such parson / persons &d
may be decided upon by tha Managemant from Hma to me. You shall undertake that for any developmental mrt
takan up by you sither individually o jeintly whils in the servics of the Company, the copy right of Lhe same

rost with iha Company. ﬁ’
e
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(10} You shall abide by the Fules and Hegulations applicable to you, which are in force as may be framed and | or
amendad from tma to time, Your hours of work and attendance shall be regulated as per duties antrusted to you
fruan Hme to timae,

(Y You shall keep the torms of your employment confidential. You shall keep us informed of any change in your
prasent residential address, ontact numbers, your dyil stabe, snd aoedemic / professional gqualifmtions

{iv) Fleasa pote that the ocommunication [orearded o you al your present addross as given by you in your
application form shall bs desmed fo have been mrrecly served wnless any changs in sddress §s duly
ouminunloaied s wriling.

v} You are required o undeargo & medicel examination by a Registered Medical Praditioner and the roport soald
noad 1o Lo flled as per the snclosed formal This offer is subjed o you being found medically fit. However, ihe
Company ressrves ihe right to sand you for & medical check up 5L any time during your employment.

Al U It s found that you kave elsrepresented any Information in your spplimton for smployment ar have
furnighed any falss information or have oonesaled amy relevant material facts, your employment is lable o b
et tarminated any Ums wilhoul any potios or componsation in led ereal,
18, Tha Company reservas tha right to review and modify or canoel the terms of employment when deemed neorssary,
Looking forwnrd to s long and Froitfel sssocstion with yo.
Womais very Bialy,

Vor Sonsta Software Soloilons Linited
Chrislopher George Pervira

J M
= 7
Asslstant Viee Presldent - HR

[ agree with the sbove brms and maditions.

— Signatire :

Dats : 25102021
End:

& Salary Annexuro
& Checdilist of Dooements for Joining.
# Madimal Examination Report format

PRI
SRK Institu ccifinology
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ANNEXURE
Moathly Benefits (Figures fn Ry.) LAER i nt I R  Pigpces 1n Rs
Hanic 1 5000
HRA Tabi
k! Advapos BonusEx Gratla 2500
Sapplemantary Allowanos 17
Tolal Monthly 26741
Annual Retirement n..ri-m:-:-q_ i :
Providend leﬂiiﬂl Mota Ha. 1) 21604
Gratuity [4.17% ol basic sglary] 7506
Todal Reilivment Benefis p.a. 201016
Caal T Comptary ::n:.-. {:,“qm ) (AT T '.. AE= : I C 50000
Other Benetis S _. 1 b s
Hespitaliration & Mersonal Accident Insarance Premiom (Rafer 6T
Ml Mo, 2)
Tutal Cosl to Company = TOC « {C+ 1) = w
ASETTA
ﬂﬂﬂﬂ:‘AL
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1. This is ithe Employer's contribution towards Providest Pond, It is caloulated at 12% of the of tha Nasic salary, Thars
will be an equal deduction of monthly FF amount from the employee's side as per the Employee Frovident Fund
Drpandsation ruls, This is & savings scheme for employees mandated by the governmant

2. Hospitalization Insurance Cover of Rs. 2 Lakhs p.a under the family floater cover (lor Employes, spouss and children)
and Personal Aocidant Insurance Cover for you of Be. 16.5 Lakhs poa, and Term Lifs Insurance Cover for you of Re, 5
Lakha ms per niles governlng the same,

The Company ressrves the ripht fo modify or canced the terms of any of the schemes when desméd neceasary.

PR
SRK Institu! ch
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Lhecklist of documenis for joining

Ploass susors (hal you submit the scanned coples of the ollowing documents which am mandstory on your day
ol jolnling:

s Provisional Coursse Completion Certificate. Convemtion Certiflcats to be submitied on recsipt of the aame.

s eass furmish marks canls for &ll the years

rMedical Report in the prescribed format,

*PAN Card = this is a confirmation of your [dentity and date of birth and required for making salary payments
* Aailhar Cand - this is has bsoome mandatory to remit your PP deductions.

s Vour PFasspoil sleed pholograph with while hadokground anly

Documents and Informatlon that are slso required ot the Ume of jsining or subsequently:

« Passpart Cogy with eoples of valid Visas- This would be readily available in our records in case of overseas travel.
*Copins of amy cortifications and adiditional qualifostions mentioned in your fesime.
*Copy of Vuter [l or Dilvieg loense - This iy required aoly Uf you sre opting for meal card.

SRKIn 51ilu1r.- of Technology
ENHEPADY, VIIAYANWADA- £21 108
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Full Nama:
Seny Date of Mirth: Age of According U me;
Proviows [1lmess il sy
Family History:
Height: Walghit:
FPhysical Deformity: Blood Group:
Small P eV nallom
Tale B

- Operstion done §f anmy:
Chast [Mormalk [x janabeds
Abudaeninal girth:
Vidon With Glassas: Vislon Without (dasses;

Eye Dissasas i any:
Ear: Hearing Dafects I Any:
Moy Mosa Dofects If Anyi

Throal: Treeth: Spmach:
Tz Tonsils: =
Heart Sounds: Skin Dissase
Blood Pressore: Hespiratory System:
Liver: Spleon: e
Digestive Systam: Genital Urinary System:
Urine Tast: Sasgar
Allnsming Marvous System:
Genaral build and oonstibutlon:
Any other remarks:

In view af tha abovae, | consider the camiidate frfenfit for amployment

[l

SRK Institute of Technology

ENMEPASL, vtasveusng gy 1ae
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OFFER & APPOINTMENT LETTER
Offer Release Date: February 16, 2022

Dear Garimidi Dhana Lakshmi,
1-22, perumalla palli, VTC: enugupalem, Guntur,
Andhra Pradesh, India, 522647

Dear Garimidi  Dhana Lakshmi,

—Jangratulations! With reference to the interdews conducted by HCL Technalogies Ltd (herein referred as “HCL” or
“Company”), we are pleased to inform you that you have been selected for employment In our arganization as
Software Engineer in band E1.

In the coming year, keep aspiring for change and be known for your thoughts and your work; be the catalyst that this
fast changing world needs; keep sharpening your skills and investing In yourself; and last but not the least - keep your
work and life in perfect balance, because that is the prerequisite for success.

You are requested to join us on February 17, 2022 at 9:00 AM at Vijayawada.Your joining would be subject to successful
completion and compliance with the pre joining requirements as applicable.

We at HCL believe in our colleagues showing Nexibility and willingness to be deployed and rotated across the various
‘ocations, geographies and subsidiaries including our Infrastructure , BPO division etc. In line with the same approach,
we look forward to your being flexible towards your placement in the Company, Your growth in this organization will be
in line with your capabilities.

""sur Terms and Conditions of employment are detailed in this offer and appointment letter and appended annexure(s)
Your Total Compensation will be INR 2,75,000 per annum, outlined In Annexure |.

You will be required to sign a service agreement of 28 months with a surety amount of INR 1.25 Lakhs. This amount
shall be payable to the Company only on the event of your separation from the company before 24 months from the
date of Joining.

You will be on probation for a period of 12 months from the date of your joining. The general terms and conditions
governing your employment are outlined in Annexure .

On the date of joining, you would be required to submit the documents listed in Annexure |Il. Please note that the
submistion of all listed documents is essential for the validity of your appointment in the Company.

P
Annexure IV provides details on the various compensation components and selected benefits that we u"y‘er you as i':h
part of the HCL family. J?E_';I: / 0 (UKET_-
91 LA
At the time of joining, you are required to have completed your degree without any standing annrfgic?l-iiogtz P
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Please share your acceptance to offer as a confirmation within 3 days of receiving this letter and sign the duplicate copy
of this Offer & Appointment Letter and Annexure{s) and submit the same on the day of joining failing which this offer &
appointment letter extended to you by HCL Technologies Ltd shall stand withdrawn without any lability.

Please note that In case you are unable to report for joining on the respective date, this offer & appolntment letter
extended to you by HCL Technologles Ltd. will stand withdrawn without any liability,

Looking ahead, we see exciting times - we look up to you to provide impetus in accomplishing our mutual endeavor of
being the best in the business of IT Services. Welcome to our Organization! We look forward ta a mutually fruitful
association.

Yours truly,
—.Jr HCL Technologles Limited{2310)

Amrita Das

Senior Vice President F'r
Head-Global Rewards ALY
PRCTRAL—|
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Anpexure 1
LOMPENSATION PLAN
Name ‘ Garimidi  Dhana Lakshmi|
Band El
Deslgnation Software Engineer

L Marthiy Campanants (15 1N

—— R5. T N . aeabl ALY

o Selary

House Rent Allowance 4,115

Advance Statutory Bonus 2,160
TOTAL: Manthly 20,025
TOTAL: Monthly Components: Annualized 2,40.300

L.

Provident Fur'ld ﬂrm
Medical Insurance Premium/ESIC 6,967
Gratulty 7,913
TOTAL : Retirals 33,700
- |
Peﬂurrrmnu Bonus [in l-l-l' -
WIHMMMHMMMIM =
- JTAL: Variable Components -

(Insurance & Medical Benefits (lniNR) —— ~ © | |
Hmpiul:uﬁm coit reimbursement limit -
Taerm life Inturance Cover 2,000,000
Disability cover due to accident [upto) 1,B00,000

MNOTE:

L, Flex| Basket Is only applicable in E2+ employees

4. All salary components are governed by the company policies and statutery guidelines.

3. This salary sheet s strictly confidential and must not be discussed with anyone other than your HCLT Reporting
Manager and/or your HR Manager.

4. Arry personal tax labillity arising out of compensation will be borne salely by the employee.

5, Gratuity to be payable as per act

ANNEXURE 11 “’,’{li 7 ]

P AL
Welcome aboard... SRK Instituta of Technolog
SNIKERADU, WHIAYZILaDa. 891 tr
3
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It is often sald that an organization can grow only if it empowers its employees to grow| At HCL, we consciously realize
this fact and have developed a five-fold path for individual enlightenment that not only covers basic monetary benefits
for HCLites, but also takes care of their professional growth by providing empowerment, knowledge, recognition,
transformation and support.

Following are the terms and conditions that refer to our offer of employment to you, this is to be read in conjunction
with the offer letter as attached.

1. Location

-3 you are aware that HCL is coming up with IT/ITES SEZ Operating Units in some cities; till the time SEZ campus
becomes operational, you may be assigned to another facility in the city of posting - Vijayawada.

2. Medical Check up
Your employment Is subject to you being declared medically fit by the company doctor.
3. Increments and promaotions

Your growth in terms of role, compensation etc. in the company will solely be based on your performance. Unless
notified in writing, you will be deemed as "confirmed* on completion of your probation period i.e. 12months from date
of joining. Subsequently, your annual performance appraisal and compensation review will be aligned and effected from
the first day of the subsequent quarter thereafter,

4. Notice Period/ Separation

~uur employment with the Company can also be terminated either by the Company or by you by giving the other party
90 days’ advance notice. If the Company terminates the employment and decides to relieve you before the completion
of the notice period, the "Basic” component of the salary for the balance notice period would be paid to you. If at your
request, the Company agrees to relleve you before serving the full notice period, you will be liable to pay the Company
the "Basic™ companent of the salary for the balance notice period. However, please note that accepting any such early
relieving request would be entirely at the discretion of the Company. Further, the aforesald requirement of 90 days’
natice may be extended, if mutually agreed by you and the Company.

On termination of your employment for any reason, you shall comply with the Company’s termination procedures, sign
all documents and return all Company property. The Company will not be bound to pay the dues, if any, till you have
completed all the separation procedures,

5. Agreements

You may be required to sign necessary agreements with the Company or any other client as required and complete
various formalities as per the agreements at the time of joining and during the tenure with the company. m-f

qaus
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You may also be required to sign other Agreements with the Company, as the Company may decide from time to time,
in order to secure the interests of the Company as also to ensure your performance and adherence to all terms,
conditions, rules and regulations of the Company.

6. Background and Reference Check

¢ The company will undertake the background verification / validation process of employees In terms of
education, previous employment(s), criminal verification, database and web searches, address verification,
claims made against achievements in the resumes/CVs of the employees etc. with the help of a third party as
and when required. You would be required to submit photocoples of documents detalled in Annexure [l to
facilitate the joining and background verification process.
* The company may also undertake reference check through at least two professional references submitted
during the process of selection.» In case the Prospective Employees falls to submit any document required for
- conducting background verification, they will not be considered for hiring. If the Prospective Employees fails the
background verification, appropriate actions including withdrawal of offer of employment will be taken basis the
recommendations given by the background verification team & in line with HCL policies.

7. Working Hours

You will be governed by the normal working hours as existing in the company. You may be required to work In shifts
andfor In extended working hours, as permitted by law, if required as per business needs. The same are subject to
change from time to time.

8. Mobility

The Company may require you to perform duties and undertake assignments for the Company in any part of India or
abroad, whether at the Company’s premises or that of its customers/clients. You are also liable to be transferred to any
office or branch of the Company anywhere in India or abroad. During deputation to any customer/client’s premises you
shall abide by the terms and conditions pertaining to such premises.

. Deputationf Transfer

Company may also depute you to work with any of the Group Companies or transfer your services to any Group
Company. On such transfer of your employment, the present terms and conditions will cease and the employment will
be governed by the terms of employment of the Company you are transferred to. You shall however be entitled to
continuity of service,

10. Retirement

You will retire from service on attaining superannuation at the age of 55 years.

11. Other benefits

You shall be eligible for other benefits related to leaves, perquisites ete. in accordance with the prevailing terms {

employment in the Company, Notwithstanding the above, the Company reserves the right to cha

mentioned benefits as and when it deems necessary and you will be notified accordingly. m?‘ ad
PRINCIPAL
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You have been appointed on the presumption that the particulars furnished in your application and resume are correct,
in the event the said particulars are found to be incorrect or that you have concluded or withheld some other relevant
facts, your appointment with the Company shall stand terminated/cancelled without any notice,

131. Data Protection:

3. The Employee consents to the holding & processing of personal data provided to the Employer for all purposes
of the administration and management of his/her employment and/or the Company’s business.

b. The Employee hereby agrees to his/her personal data being collected & the same being transferred, stored and
processed by the Company In India and any other countries where the Company, its Group Company and
Company Clients have offices, in accordance with the applicable laws.

€. The Employee also agrees that the Company may make such data available to its advisors, other agencles, such
as pension providers, medical, insurance providers, payroll administrators, background verification agencies and

= various regulatory authorities.

d. During employment, the employee will have the right to amend/modity/alter his/her persanal infarmation. The
employer will exercise zll reasonable diligence for safeguarding personal information, as have been disclased by
the employee. It Is clarified that the said obligation will not be applicable in case of legally compelled
disclosures,

€. The Employee further acknowledges and agrees that the Em ployer may, in the course of business, be required
to disclose personal data relating to him/her, after the end of his/her employment to any group/statutory
bodies/autharities as required under applicable law/requirements. However, any personal data, which Is no
longer required, will be deleted without undue delay.

14, Other Rules and Regulations of the Company

Your appointment will be governed by the paolicies, rules, regulations, practices, processes and procedures of HCL as
applicable to you and the changes therein from time to time.

Eurther, during the period of your employment with HCL, you will be required to inter alia comply with the Company's
=Jde of Business Ethics & Conduct, Anti Bribery & Anti-Corruption, Business Gift and Entertainment Policy and failure to
do so shall entitle HCL to take appropriate disciplinary action which may lead & include up to termination of your
employment with HCL.

You agree not to undertake employment whether full time or part time, as the Director/ Partner/member/employee of
any other organization or entity engaged in any form of business activity without the consent of HCL . The consent may
be given subject to any terms and conditions that the company may think fit and may be withdrawn at the discretion of
the company.

Annexure |l

LIST OF DOCUMENTS/INFORMATION TO BE SUBMITTED ONLINE TO FACILITATE PRE-EMPLOYMENT BGV
(BACKGROUND VERIFICATION / VALIDATION) AND APPOINTMENT PROCESS IN HCL

~
$.No. | Particulars (To be submitted to the Recruiter/Online of the BGV link) - \
1 | Highest Qualification - Degree Certificate, All Years Mark sheets. Provisional Degree Ezulfﬁiirpquqﬂlej 2
j WL =7
PRINCIPAL
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courses completed in the last 6 months from the current date

Permanent/Current Address Proof - Passport, Ration Card, Voter ID, Driving License, , Rental agreement or

- Lease agreement etc.

3 Previous Employer - Relieving and Experience Letter, latest salary slips & offer letter with Employes ID
Number

4 | Adulyfilled and signed copy of the BGV(!oining Form) Form and LOA (letter of authorization)

5 Identity Verification - Copy of valid passport and PAN card required

Additional documents (To be submitted on request - Only |f required)
1. Highest Qualification- Admit card, college and university official's (Registrar and Director) detail

Additlonal document can be requested to clear background verification therefore to avoid celay it is advisable to submit
these documents along with the mandatory documents.

Previous Employer — Direct HR Contact, PF account deta i3, bank statement showing salary transfer and Form
16, If company Is active, employer's active address.

Things to Remember

1; Theinformation provided in Resume and background verification form must be same.
4 Information provided in background verification form must be accurate.

3: Period of stay mentioned In the background verification form should be correct and in continuation
(without any GAP),

4, Any Gap in Employment or Education must be informed explicitly to the recruiter.

List of Documents required for Joining / Induction day (Hard Coples)
5. No Document Name Number of Photocoples
1 Latest Offer/Appointment Letter with Cost to Company (CTC and ALL 1
ANNEXURES)
2 Extenslion Letter (if the Date of Joining in the offer letter Is past dated) 1
E Passpart—Front copy only - for Name & DOB proaf, 1
4 10™ Mark sheet, anly if passport is not available. 1
5 PAN CARD as ID Proof (Only if passport is not available) 1
& |Passport Slze Photographs (Only with white background) 3
* Please ensure all documents are Self-attested (Photocopies). = '
= Please ensure that the photocopies are clearly visible as dark and hazy photocopies are not ltﬁgi“d; If pani
» Please avold clicking pictures of documents and taking printouts. f { ] ",.T-"'
* Please do not send soft copiles through Emails. = '-'t.:'
PRINCIPA lo
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* Please bring a copy of your Aadhar card on the Induction day, so that HCL onboarding team can ensure the right
information is passed on for EPF [Employee Provident Fund) / EPS {Employee Pension Scheme) / UAN {Universal

Account Number) account creation/porting ete.

HCL will only validate the accuracy of the Aadhar Card details for EPF/EPS/UAN and shall not store or use Aadhar
card information for any other purposes.

Please keep your PF account number (Immediate previous em ployment), UAN information handy as these
details are required on the induction day.

Induction Timings are 0900 to 1830 I5T,

Please ensure your BGV Status is Green, before the Date of Joining, check with your Recruiter on the
progress/Status.

All storage Media Devices e.g. laptop, Pen Drives etc, are rot allowed inside the campus.

You are required to report to HCL Onboa rding Team for completing joining formalities on the day of jeining by 9:00
a.m. at your respective location of joining as following:

af ardi il alitles:
5. No Location Address
1 NOIDA Mondays and Thursdays: Trivenl Induction Room, First Floor, KNMA Tower, Gate number 1, HCL
Technology Hub, Plot No 3A, Sector 126, Nolda - 201313, UP [lndia)
Tuesdays, Wednesdays and Fridays: Akashi Induction Room, Ground Floor, Tower - 1, Gate
number -1, HCL Technology Hub, Plot No 3A, Sector 126, Noida - 201313, UP {India)
2 CHENNAI HCL Technologies Ltd,Sez Unit-2 (Sdb2 Buid), Eclot-Special Economic Zone, 602/3, Shollinganallur
Village, Shallinganallur-Medavakkm High Road, Chennal-600119
3 BAMNGLORE HCL Technologies Ltd, SAL (602}, 6th Floor, Tower 4, Special Economic Zone (SEZ), 129, Jigani
B Industrial Area, Bnmmlumjrﬂpm Link Road, Bangalore — 562 106
4 KOLKATA HCL Technologies Ltd, Level-4, Building -A3 Unitech Infespace, Dh Street, Rajarhat, Kolkata-700091
HYDERABAD | HCL Technologies Ltd, Special Economic Zone, Phoenix Infocity Pvt Ltd, H-01, Level -2, Hitec City 2-
B survey No. 30,34,35 & 38, Madhapur, Hyderabad-500081
4 PUNE HCL Technologies Ltd,Blue Bell, Tower-7, Level- Upper Ground Floor , Wing (ALB), Magarpatta,
Ser, Pune-411013
7 MUMBAI HCL Comnet Ltd, Arena Tower, Ground Floor, Road No 12, Midc, Andheri East, Opp Goldfinch
Hotel, Mumbai-200033
B LUCKNOW HCL Technologies Ltd HCL IT City, SDC-01, 2nd Floor - Induction Room, Chack Gajaria Farms,
Sultanpur Road, Lucknow, Uttar Pradesh-226002
9 MADURA) HCL Technologies Ltd, Sez Unit-1, Tower-1, Elcot, Special Economic Zone, Survey No. 1/2, 113,
1/18,1/20, 4/1, 2/1, 2/2, 42, & 3, Plot No. 5&7,llandhaikulam Village-Madurai-Tamil Nadu-
625020
10 MNagpur HCL Technnl!n;ﬁe: Ltd, Piot No.5, Sector 12, Mihan SE2Z, Nagpur
11 Colmbatore | State Street Hol Services | Human Resources | Module - 201, 202, 203, 204 And 206 - 2Nd Floor,
Tidelpark Colmbatore Limited, Coimbatore - E41014,Extn : 04226657526
12 Vijayawada |State Street HCL Services Private LimitedMedha IT Towers, Third
Floor, Kesarapalll, Gannavaram, Krishna District $21102.
HCL Technologles Ltd, S.Na: 20/3, NH- 5, Kesarapalli Village, Gannavaram, Vijayawada,
Krishna District, Andhra Pradesh- 5211032, i
/UL
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PLANATION OF PEN 0N S AND B

To facilitate an easy understanding of yeur compensation structure (Cost to Company, CTC), the various components

have been categorized under the following broad heads:

Basic Salary

Monthly Allowances
Variable Pay

Retirals & Insurances Benefit

Disclalmer;

& EieE

- respective Band,

Your Individual compensation structure may not necessarily have oll the components as opplicable to the

The details for each component falling under these heads are explained as following:

BASIC SALARY

The Basic Salary is standard across organization and brought to a certaln value of the CTC. Basic salary has an Impact on
varlous other components such as the PF contribution, medical insurance cover, Gratuity, HRA etc. and hence has to be

balanced so as not to substantially reduce the employee's take home salary,

MO L 5

* House Rent Allowance (HRA): The HRA is payable maximum Up to 100% of the Baslc Salary and paid monthly.
This Includes the Company Leated Accommodation value, For those who are not staying in a rented
accommodation, can declare the same in the system post joining and this amount would be pald as taxable

component.

* Food Wallet: Food Wallet is a voluntary benefit and Is applicable for payments related to food and non-
- alccholic beverages only, Once enrolled, the benefit should be availed within HCL Cafeterias or food joints
outside HCL campus which serves only food and non-alcoholic beverages. This Food Wallet cannot be used In

any ather outlet other than designated food outlet.

* Holiday Allowance: Holiday Allowance is payable maximum up to INR 50,000 spread over 12 months,

* Advance Statutory Bonus: Applicable whers monthly gross does not exceed INR 21,000 (excluding variable

component) as per the Payment of Bonus Act.

* Compensatory Allowance: Compensatory Allowance s a buffer component that adjusts the amount of cre”

against all other fixed companents.

* VARIABLE PAY

e

37 / ,'r.' ]
[ (4

L
The scope of *Variable Pay" in your compensation structure will b ed d E;JBF
¢ governed based on ¢ EJE'E’H;H!NDTH haola
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Performance Bonus (PB);

Performance Bonus (PB) is payable in accordance with the Company’s Bonus Policy (sales / delivery / functional suppart)
as applicable at that time. The quantum of pay-out will be subject to the current year's Bonus Policy and will be
calculated based on your individual contributions against your Key Performance Parameters (KPP) as well as the
company’s performance.

P Is payable at the end of the performance review cycle. To be eligible for the bonus pay-out, you need to be active on
the rolls of the company at the time of reward distribution as per Performance review and Reward cycle.

Engagement Performance Bonus (EPB): Engagement Performance Bonus Is a variable companent payable on a monthly
basis. This component allows employees to participate and take control of delivery excellence in thelr res petiive
engagements. Payout of EPB will be based on EPB guidelines as applicable to the respective engagement,

BETIRALS & INSURANCES BENEFIT

You and your dependents will be covered under Social security as per the law and Insurance Benefits policy offered by
the company., The amount mentioned under ‘Insurance and Medical Benefits’ in your compensation structure |s
applicable towards various insurances (Medical Insurance, Term Life Insurance, Personal Accident Insurance),

Medical Insurance: Some of the salient features of the Group Health Medical Insurance palicy are as follows

. The policy covers Hospitalization expenses and Maternity expenses.
By default, the employees (who are not covered under the ESI Act, 1948] will be mandatorily covered
under the benefit. The benefit will also be available to cover Spouse, dependent children, dependent
parents/in-laws, dependent brothers who are unemployed but below the age of 25 and sisters (unmarried
& unemployed), additionally, by declaring them as dependants and on confirming that they are NOT
covered under any other empioyer-sponsored medical scheme (e.g.. Central Government Health Scheme)

= and that they are whally or substantially dependent on you for their medical needs.

. The premium payable depends on the dependants declared.

. The hospitalization coverage limit will be same as defined in compensation structure,

. Company reserves the right to amend the benefit plan and shall keep all employees informed/updated.

. You may refer 'Medical Insurance policy’ for further details.

enroll under medical insurance is available as well; however, in such a case, the additional cog of

Premium has to be barne by the employee as per terms and conditions elucidated under Medica) jng e

urance policy,
w
The employee & employer contribution will be Payable as per current prescribed rates under £y

({1

i
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= Employer's contribution to Provident Fund: As per statutory requirements, an emplayee has to contribute 12% of
the basic salary towards Provident Fund (PF). HCL contributes matching amount to PF. Out of employer's
contribution, 8.33% of monthly basic or INR. 1,250/- whichever is lower Is remitted to PF authorities towards
Employees’ Pension Scheme (EPS), All employees are thereby eligible to draw pension after superannuation, except
those who had opted out of EPS as per Form-11 declaration.

“The percentage and amount Is in compllance with the current PF Act.

* Gratulty: As per statutory requirements, it is employer's statutory liability to pay 15 days Basic salary (15/26 of a
maonthly Basic) for every completed year of service to each of his employees on their exit, for any reason after five
years of continuous service, subject ta maximum limit of INR 20,00 lakhs.

* Term Life Insurance (including EDLI): At HCL, you will be covered under the Term-life Inturance which provides
~ safety net to family in case of death of the employee due to any reasons. The applicable amount is mentioned in your
offer letter,

® Disability Insurance: You are also covered against any permanent or partial disability that may arise due to an
accident. The amount payable by Insurer for a disability shall depend on nature of the disability, The amount
mentioned in your offer letter is the maximum amount paid by Insurer as per the nature of a disability. You may refer
‘Personal Accident Insurance’ policy for further details.

We look forward for you being an integral part of this arduous yet fulfilling journey towards excellence and growth and
hope our relationship will go a long way!

Disclaimer
You will be lioble to poy all applicable taxes on your income as per the locol laws.. You will also be responsible for [iling

your personal Income Tax returns. You ecknowledge that the Company is not in any way influencing, guiding, suggesting
on aspects of taxation or tax saving measures in ony form and that the same Is individual’s decision / personal choice,
Mease note that oll compenents mentioned obove may or may not be a part of your compensation structure, HCL

Teserves the right to olter, cppend or withdrow the benefits extended either in part or in full based on management’s
discretion,

We look forward for you being an integral part of this arduous yet fulfil towa growth
hope our relationship will go a long way| RTINS By b -

HCL Technologies will correspond with ¥ou on the address & contact details mentioned below -

Permanent Address: 1-22, perumalla palli, vTC:
Andhra Pradeth, India, 522647 ; et T sl

Emall ID: Illﬂ.lnﬂu!ﬂlmﬂ,mm
Telephone Number: 8014548378 I
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